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COUNTYGOVERNMENTOFVIHIGA

COUNTYPUBLICSERVICEBOARD

POBOX880-50300

MARAGOLI

DECLARATIONOFVACANCIESINTHE

VIHIGACOUNTYPUBLICSERVICE

VihigaCountyPublicServiceBoardisaBodycorporateestablishedundersection57of

theCountyGovernmentAct2012pursuanttoArticle235oftheConstitutionofKenya

2010.Section59oftheCountyGovernmentAct2012outlinesthefunctionsofthe

Board.PursuanttoConstitutionandLegalprovisionsVihigaCountyPublicService

Boardinvitesapplicationsfrom qualifiedpersonsforthefollowingpositions.

1) OFFICEOFTHEGOVERNOR

a.COUNTYCHIEFOFFICER(4POSTS)JOBGROUP“S”

Eachchiefofficerwillbeinchargeofoneofthefollowingdepartments:

1.Information,Communication&Technology.

2.TechnicalandVocationalTraining.

3.Cooperatives.

4.Environment

Requirementsforappointment

i. BeaKenyancitizen;

ii.Have a Bachelor’s degree from a recognized institution in Kenya.

Possessionofamaster’sdegreeinarelevantfieldwillbeanadded

advantage

iii.Havevastknowledgeandexperienceofnotlessthan10yearsinthe
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relevantfield,5ofwhichshouldbeinasenior/managerialpositionina

largeorganization;

iv.DemonstratethoroughunderstandingofCountydevelopmentobjectives

ofvision2030;

v.Beastrategicthinkerandresults-oriented;

vi.Haveexcellentcommunication,organizationalandinterpersonalskills;

vii.Havecapacitytoworkunderpressuretomeetstricttimelines;

viii.Haveabilitytoworkinamulti-ethnicenvironmentwithsensitivity and

respectfordiversity;

ix.DemonstrateunderstandingandcommitmenttotheNational,Values

andPrinciplesofGovernanceasoutlinedinArticles10and232ofthe

ConstitutionofKenya2010;and

x.BeComputerliterate.

xi.SatisfytherequirementofChapterSixoftheConstitutionofKenya2010;

Dutiesandresponsibilities

TheChiefOfficerwillbetheauthorizedofficerandaccountingofficerinthespecific

departmentandshallberesponsibletotherespectiveCountyExecutiveCommittee

Member.

Specificdutieswillinclude

i. DaytodayadministrationofaCountydepartment;

ii.FormulationandimplementationofprogramstoattainVision2030and

sectorgoals;

iii.Development and implementation of Strategic plans and sector

developmentplans;

iv.Implementationofpoliciesandregulations;

v.Providingstrategicpolicydirectionforeffectiveservicedelivery;

vi.Ensuring compliance with NationalValues and Principles of good

GovernanceasoutlinedinArticles10and232oftheConstitutionof

Kenya2010;and



Page3of3

vii.Anyotherdutiesasmaybeassignedfrom timetotime.

TermsofService:Contract

Salary:AspertheSalariesandRemunerationCommission.

b.DEPUTYCOUNTYSECRETARY(1Position)JOBGROUP‘S’

TheDeputyCountySecretaryshalldeputizetheCountySecretary.

Requirementsforappointment

i. BeaKenyancitizen;

ii. BeinpossessionofaBachelor’sdegreeSocialScience/Managementfrom a

universityrecognizedinKenya;

iii. PossessionofaMaster’sdegreeinarelevantfieldwillbeanaddedadvantage;

iv. Knowledgeandexperienceinfinancialmanagementwillbedesirable;

v.

vi. Haveworkingexperienceofnotlessthan10years,ofwhich3shouldbeina

largeorganization;

vii. SatisfytherequirementofChapterSixoftheConstitutionofKenya2010;

viii. DemonstratethoroughunderstandingofCountydevelopmentobjectivesand

vision2030;

ix. Havecapacitytoworkunderpressuretomeetstricttimelines;

x. Havegoodinterpersonalandcommunicationskills;and

xi. Demonstrate understanding and commitmentto the NationalValuesand

PrinciplesofGovernmentandPublicService;and

xii. BeconversantwithGovernmentpoliciesandregulations,anddevolutionlaws;

xiii. Haveabilitytoworkinamulti-ethnicenvironmentwithsensitivityandrespect

fordiversity;

xiv. Becomputerliterate.

Dutiesandresponsibilities

ThedeputyCountySecretarywillberesponsibletotheCountySecretaryforthe

following

i. SecretarytotheCountyperformancemanagementandmonitoringCommittee;

ii. DisseminationofCountyGovernmentpolicies&programmes;

iii. CoordinatingCountyGovernmentfunctions,reportsandprogrammes;

iv. Preparinganddraftingmemoranda,Ministerialpositionandconceptpapers;

v. Follow-upactiononExecutiveCommitteedecisionsanddirectiveswithrelevant

Departments;
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vi. Conductingtechnicalresearchandspecialstudiesonpolicyissues;

vii. SupportinginestablishingstronglinkagesbetweenCountyDepartmentsand

externalstakeholders;and

viii. Performinganyotherdutiesthatmaybeassignedfrom timetotime.

TermsofService:Contract

Salary:AspertheSalariesandRemunerationCommission

2) DEPARTMENT OF PUBLIC SERVICE AND COORDINATION OF COUNTY

AFFAIRS

a)DIRECTOROFADMINISTRATION-(JOBGROUP:R)1POST–3YEARSCONTRACT.

TermsofService:3yearsContract

Salary:AspertheSalariesandRemunerationCommission

ReportingtotheChiefOfficerPublicServiceandCoordinationofCountyAffairs

Roles&Responsibilities

i. Organization, direction, control and coordination of the functions of

administrationandpublicserviceintheCounty.

ii. InitiatingdevelopmentoftheappropriateCountyDepartmentalpolicies,legal

and institutionalframeworksforthe implementation ofthe mandate of

administrationandpublicservice.

iii. Ensuringoperationalizationofservicedeliveryinallthedevolvedunitsinthe

County,Sub-CountiesandWards.

iv. Handling administrative matters,human resource issues and manages

inventoriesoftheadministrativetools,equipmentandotherrequiredassets

relatedtothedepartment.

v. Preparationofdepartmentalplansandbudgets.
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vi. Ensuring strictcompliance with allfinancial,budgetaryand procurement

procedures.

vii. Ensuringtimely,efficientcommunicationandcoordinationofadministration

andpublicservicedepartmentalaffairs.

viii. InterpretingandapplyingNationalandCountylawsandotherrelatedstatutes

inlinewiththeCountygoalsandobjectives.

ix. Anyotherdutiesasmaybeassignedfrom timetotime.

RequirementsforAppointment

i. Must have a Bachelor’s Degree in Public Administration orBusiness

AdministrationorSocialSciencesfrom aUniversityrecognizedinKenya;

ii. A Master’s degree in Public Administration,Public Policy,Business

AdministrationorDevelopmentManagementfrom a recognizedInstitution

willbeanaddedadvantage;

iii. Haveatleastten(10)yearsrelevantworkingexperience,five(50ofwhich

musthavebeeninaSeniorManagerialpositioninthePublicSector;

iv. MusthavedoneaSeniorManagementCourselastingnotlessthanone(1)

monthfrom arecognisedinstitutioninKenya;

v. Demonstrateahighdegreeofprofessionalandtechnicalcompetencein

workperformanceandresults;

vi. Mustbecomputerliterate.
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c.DIRECTORLEGALSERVICES-(JOBGROUP:R)1POST–3YEARSCONTRACT.

TermsofService:Contract

Salary:AspertheSalariesandRemunerationCommission

TheofficerwillbetheheadofCountyLegalservices&reporttotheChiefOfficer

DepartmentofCountyAffairsandCoordinationofCountyAffairs

Roles&Responsibilities

i. Ensuringdevelopmentandimplementationofstrategicobjectivesinrespectof

thelegalfunction.

ii. ProvidelegaladviceandlegislativesupporttotheCounty.

iii. RepresentingtheCountyinalllegalmatters.

iv. Draftingandenforcingcontracts,agreements,memorandum ofunderstandings

(MOU’S),leasesandrelatedlegaldocuments.

v. Identifyingandimplementingstrategicpriorityareasonlegalreform.

vi. Initiatingpolicyresearch,formulation,developmentandreform.

vii. Overseeingthefinancesandassetsmanagementandinstitutingoperational

accountabilityinthedepartment.

viii. Overallsupervisionandcontrolofthelegalstaff.

ix. Anyotherdutiesasassignedbytheexecutive

RequirementsforAppointment

i. BeaKenyancitizen;

ii. Bachelor’sDegreeinLawdegreeoritsequivalentandrelatedqualificationfrom

arecognizedinstitution;
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iii. PossessionofaMaster’sinLaw(LLM)willbeanaddedadvantage.

iv. Mustbe/havebeenadmittedasanAdvocateoftheHighCourtofKenyawitha

validpracticinglicense.

v. Haverelevantknowledgeandexperienceof notlessthanfive(5)yearsinthe

legalprofessionorinarelevantorrelatedfield;

vi. Demonstrate professional competence, managerial and administrative

capabilityandinitiativeonthegeneralfunctionsofthelegalfield;and

vii. Satisfyrequirementofchapter6requirementsoftheconstitutionofKenya.

d.PRINCIPALLEGALOFFICER(JOBGROUP“N”)3POSTS

DirectorLegalServices

TermsofService:3yearsContract

Salary:AspertheSalariesandRemunerationCommission

Roles&Responsibilities

i. ShallassistindraftingandpublicationoflegislativeproposalsfortheCounty

Governmentanditsagenciesonlegislativeandotherlegalmatters.

ii. Shallassistin negotiating,grafting,vetting and interpreting localand

internationaltreatiesforandonbehalfoftheCountyGovernmentandits

agencies.

iii. Shallassistin representing the CountyGovernmentin courtin alllegal

proceedingsarisingfrom Countylegislationoranyotherlegislationtowhich

the CountyGovernmentispartyoforhasinterest,otherthan criminal

proceedings.

iv. Shallassistinhandlingpublicinterestinlitigationandrepresentanymember
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ofthepublicin mattersthattheGovernorortheDirectorLegalServices

deemstobepublicinterest.

v. ShallassistinconjunctionwiththeDirectorofPublicProsecutions;prosecute

offencesresultingfrom theCountylegislationsinanycourt(otherthancourt

martials).

vi. ShallassistinadvisingtheCountyGovernmentonallmattersrelatingtothe

Constitution,Nationallegislation,county legislations,internationallaw,

humanrights,consumerprotectionandlegalaid.

vii. AnyotherfunctionsasdelegatedbytheAssistantDirectorLegalServices.

RequirementsforAppointment

i. BeaKenyancitizen;

ii. Bachelor’sDegreeinLawdegreeoritsequivalentandrelatedqualification

from arecognizedinstitution;

iii. Postgraduatediplomafrom KenyaSchoolofLaw;

iv. Haveavalidpracticinglicense.

v. Atleastthreeyearsofrelevantprofessionalexperienceand;

vi. Satisfyrequirementofchapter6requirementsoftheconstitutionofKenya.

e.DEPUTYDIRECTORINFORMATION,COMMUNICATION ANDTECHNOLOGY JOB

GROUP“Q”(1POST)THREE(3)YEARSCONTRACT

Requirementsforappointment

i. MustbeaKenyancitizen.

ii. BSc.ComputerScience,BSc.Information Science (IT);BSc.in Computer

Technologyfrom arecognizeduniversity;

iii. PossessionofMaster‟sdegreeinarelevantfieldwillbeanaddedadvantage;
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iv. Haveatleastfive(5)yearsprofessionalexperienceinabusypublicorprivate

organization;

v. Knowledgeofnetworkanddatasecuritymanagement;

vi. Goodcommandofcomputerskills

vii. Beknowledgeableaboutcomputersystemsandnetworks;

viii. Haveexcellentcommunicationandinterpersonalskills;

ix. Havetheabilitytoworkinateam andwithnosupervision;

x. Demonstrateexcellentorganizationalskillsandhaveabilitytohandlepressure;

xi. Possessaresultorientedapproachtomatters;

xii. Demonstratemanagerial,administrativeandprofessionalcompetenceinwork

performance;

xiii. SatisfytherequirementsofchaptersixoftheConstitution.

Dutiesandresponsibilities

i. PromoteinfrastructureandsecurenetworkswithinCountyGovernment;

ii. ImplementCountyICTstrategyandstandards;

iii. OverseeingInstallationandconfigurationofLocalAreaNetworkandWideArea

Network;

iv. Carryingoutsystemsanalysis,designandprogram specificationsinliaisonwith

users;

v. Overseeingtheprocessofconfiguration,repairandmaintenanceinInformation

CommunicationTechnologyequipmentandassociatedperipherals;

vi. Drawinguphardwarespecificationsinliaisonwithusers;

vii. Verification,validationandcertificationofITequipment;

viii. Overseeingtheoverallcoordination,monitoringandevaluationofICTsystems

andoperationsintheCounty;

ix. ImplementationofCounty/NationalICTpolicyande-Governmentmasterplans;

x. MaintaintheCountyinformationcentersatalllevelsintheCounty.
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b)DEPUTYDIRECTOR HUMAN RESOURCEMANAGEMENTAND DEVELOPMENT-

JOBGROUP“Q”(1POST)THREE(3)YEARSCONTRACT

DutiesandResponsibilities

An officeratthis levelwillbe answerable to the Director,Human Resource

Management&Developmentforthefollowingdutiesandrresponsibilities:

i. PreparationofHumanResourcebriefforpolicydecision;

ii. Developingandexecutinghumanresourcesstrategyinsupportoftheoverall

businessplanandstrategicdirectionoftheorganization;

iii. Coordinating staff capacity development and performance management/

contracting;

iv. Ensuring proper application and interpretation of Human Resource

Managementpolicies,proceduressystem sandregulationsincludingpensions,

salaryadministrationlabourlawsandstatutesthatimpactonHumanResource;

v. Managing payroll and Human Resource Management records and the

complimentcontrol;

vi. PlanningandbudgetingforallHumanResourceactivitiesandprogrammes;

vii. Analyzingthestaffinglevelsandmakingproposalforsuccessionplanning;

viii. DevelopingandimplementingCountyHumanResourceInformationSystem;

ix. FocusontheformulationandimplementationoftheCountyHumanResource

Managementpolicies,careerguidelines,proceduresandprocesses;

x. AnalyzingutilizationofhumanresourcesintheCountyandadvisingonproper

deployment;

xi. InterpretingandimplementingHumanResourceManagementregulations,rules

andprocedures;

xii. HandlinglabourrelationsandensuringcompliancewiththeKenyaLabourLaws

andPractices;

xiii. Advising and coordinating and on Human Resource Management

activities/processes in the County including recruitment and retention,

promotion, placements/deployments, capacity development of all staff,
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employeerelations/staffwelfare,discipline,remuneration;and

xiv. Mentoring,counselingorcoachingteam members,orresolvinginterpersonal

conflictsamongindividualsorteam members.

RequirementsforAppointment

i. BeaKenyanCitizen;

ii.Havevastknowledgeand relevantworkexperienceof8 yearsin Human

resource management,3 yearsofwhich atthe levelofPrincipalHuman

ResourceManagementOfficerJG"N"orinarelevantandequivalentposition

eitherinthePublicServiceorPrivateSector;

iii.Master’sdegreeinHumanResourceManagementorequivalentqualification

from arecognizedinstitution.

iv.Bachelor’sdegreeinHumanResourceManagementorequivalentqualification,

from arecognizedinstitution;

v.FulfilledalltherequirementsofChapter6oftheConstitutionofKenya,2010;

vi.Proficiencyincomputerapplications;

vii.Possessgoodcommunicationskills;

viii.Possessavalidpracticinglicenseand/orMembershipfrom theInstituteof

HumanResourceManagementbutCHRPisanaddedadvantage;

ix.Leadership/Management Course lasting not less than 4 weeks from a

recognizedinstitution;

x.DemonstratedunderstandingandcommitmenttotheNational,Valuesand

PrinciplesofGovernanceasoutlinedinArticles10and232oftheConstitution

of

Kenya2010;

xi.Haveabilitytoworkinamulti-ethnicenvironmentwithsensitivityand

respectfordiversity;

xii.Demonstrated high degree ofprofessionalcompetence and management

capability;and

xiii.ProvenunderstandingofLabourLaws,ConstitutionofKenya,2010andother
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referencedocuments.

f. PRINCIPALHUMAN RESOURCEOFFICER-(JOBGROUP:N)1POST–3YEARS

CONTRACT.

ReportingtotheDirectorHumanResourceManagement

Roles&Responsibilities

i. Toassistincollection,collationandanalysisofhumanresourcedatafrom

departmentsandappropriaterecommendationsthereof.

ii. Analysing human resource management issues emanating from

departmentsandinitiatingappropriateaction.

iii. Monitoringimplementationandimpactofhumanresourcemanagement

policies,guidelinesandproceduresissuedbythePublicServiceCommission

andotherGovernmentinstitutionsfrom timetotimeandrecommending

appropriateactionwherenecessary.

iv. ResponsibletoanassistantDirectorofHumanResourceManagementfor

planning,coordination,organisation and direction of human resource

servicesindepartments.

v. Analysingthestaffinglevelsandmakingproposalsforsuccessionplanning,

analysingutilizationofhumanresourcesinthedepartmentsandanalysing

properdeployment.

vi. Analysingstaffprogressionandmakingproposalsforcareerdevelopment

and ensuring the correctinterpretation and implementation ofhuman

resource regulationsincluding pensions,salaries,labourlawsand other

statutesthatimpactonhumanresource.

Requirementsforappointment

Forappointmenttothisgrade,anofficermusthave;

i. ServedasSeniorChiefHumanResourceOfficerorinacomparableandrelevant

positioninthePublicServiceforaminimum ofthree(3)years;

ii.ManagementCourselastingnotlessthanfour(4)weeks.
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iii.ValidmembershipCHRPSwillbeanaddedadvantage

iv. Shownmeritandabilityasreflectedinworkperformanceandresults.

g.PRINCIPALINFORMATIONOFFICERJOBGROUP“N”(1POST)P&P

DutiesandResponsibilities

AnofficeratthislevelwillbeanswerabletotheDirectorofCommunicationandPublic

Relationsforthefollowingdutiesandresponsibilities:

i. Research,plananddeveloponaircontent,ideasandconceptsinlinewiththe

stationstrategyandvalues.

ii. On-airpresentation/continuityandactingonfeedbackfrom listeners.

iii. Writebroadcastingreportsandexecutecommerciallogs.

iv. Musicresearch,identifyandproposemusicthatshouldbeincorporatedintothe

stationsound.

v. Carryoutoutdoorbroadcasting/Roadshowsandattendfunctionsonbehalfof

thestation.

vi. Receivingbriefsfrom clients/marketers/supervisorandexecutingaccordingly.

vii. Managing,scripting,recording,packagingandproducingstationnews/features.

viii. Createandexecutecreativeon-airgamingelements.

ix. Conceptualizeandexecuteonlinecampaignsforvariousprojects.

x. Ensureallsocialmediaplatformsareupdatedregularly.

xi. UpdatetheDirectorofCommunication& PublicRelationsonnew trendsin

onlinetools,applications,channels,design&strategy.

xii. Liaisewithdigitalsalesofficerstocreatecampaignsthatcanbecommercialized

xiii. Monitorcompetitionstationsandadviseasappropriate.
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RequirementsforAppointment

i. MustbeaKenyanCitizen;

ii. Havevastknowledgeandrelevantworkexperienceofnotlessthaneight(8)

yearsinmediaindustry.

iii. Bachelor‟sdegreepreferablyinJournalism andMassCommunicationorits

equivalentqualificationfrom arecognizedinstitution;

iv. KenyaCertificateofSecondaryEducation(KCSE)meangradeC-(minus)witha

minimum ofC-in Mathematicsand English orKiswahilioritsequivalent

qualificationfrom arecognizedInstitution;

v. FulfilledalltherequirementsofChaptersix(6)oftheConstitutionofKenya,

2010.

vi. Provencommunication,proficiencyincomputerapplicationsandreportwriting

skills;

vii. FluentinspokenandwrittenEnglishandSwahiliBUTMaragoli,Kinyoreand

Tirikiwillbeaddedadvantage;

viii. BeregisteredwiththeMediaCouncilofKenya;

ix. Demonstrate understanding and commitmentto the National,Valuesand

PrinciplesofGovernanceasoutlinedinArticles10and232oftheConstitution

ofKenya2010;

x. Beabletoworklonghours/oddhourswithoutsupervision;

xi. Mustbesocialmediasavvy,innovativeandcreative;

xii. Demonstrate professionalapproach and appearance including enthusiasm,

drive,commitment,honesty,trustandloyalty;

xiii. Keepabreastofevolvingtrendsthroughcontinuingprofessionaleducationin

theareaofdigitalplatforms;

xiv. UnderstandMediaLawandEthics;and

xv. Musthavearichvoicewithanearforradio.

h.SENIOR ADMINISTRATIVE OFFICERSJOB GROUP“P”(10 POSTS)THREE (3)

YEARSCONTRACT

ReportingtotheSubCountyAdministrator,
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Rolesandresponsibilities:

i. Coordinate,manageandsupervisethegeneraladministrativefunctionsinthe

wardunit;

ii. Developpoliciesandplans;

iii. LiaisewithNationalGovernmentstaffattheWardlevel;

iv. Ensureeffectiveservicedelivery;

v. Establish,implementandmonitorperformancemanagementsystems;

vi. Coordinatedevelopmentalactivitiestoempowerthecommunity;

vii. Provideandmaintaininfrastructureandfacilitiesofpublicservice;

viii. Facilitateandcoordinatecitizenparticipationinthedevelopmentofpoliciesand

deliveryofservices;

ix. Perform anyotherfunctiondelegatedbythesupervisor;

x. ExerciseanyfunctionsandpowersdelegatedbytheCPSB;

Qualification

Forappointmenttothisgrade,anofficermust:

i. BeaKenyanCitizen.

ii. Haveaworkingexperienceofnotlessthan3yearsineitherthepublicsectoror

theprivatesector.

iii. Bachelor‟sDegreeinanyofthefollowingdisciplines:PublicAdministration;

BusinessAdministration/Management,CommunityDevelopmentoranyother

socialsciencefrom arecognizedinstitution.

iv. Master‟sDegreein anyofthefollowing disciplines:PublicAdministration;

BusinessAdministration/Management,CommunityDevelopmentoranyother

socialsciencefrom arecognizedinstitutionwillbeanaddedadvantage.

v. Havegoodexperienceinmanagementandconflictresolution;

vi. Demonstrated high degree of professional competence, administrative

capabilitiesandinitiativeinworkperformance.

vii. MeettherequirementsofChapterSixoftheKenyanConstitution2010.

i. DEPUTYDIRECTORDISASTERMANAGEMENTJOBGROUP“P”(1POST)THREE(3)

YEARSCONTRACT
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AnofficeratthislevelwillreporttoChiefOfficer–PublicService,Administrationand

CoordinationofCountyAffairs.

JobDutiesandResponsibilities:

i. RespondtodisastersandemergencieswithintheCounty;

ii. DesignaDisasterManagementPolicywhichstressesontheparadigm shiftto

DisasterRisk

iii. Reduction (DRR) Approach including the Early Warning Systems (EWS)

preparedness,preventionandmitigation;

iv. Ensurepublic-privatepartnershipandcollaborationsinalldisastersmatters;

v. Ensureinter-agencycoordinationondisastermanagementinclinedprogram

vi. Coordinatecross-cuttingdepartmentaldisasterissues;

vii. EnsuringandfacilitatingfoodsecurityassessmentswithintheCounty;

viii. ConductregularvisitstoNGOs,projectimplementationsitesandmaintaining

closecoordinationmechanisms;

ix. Ensure promotion of continuous stakeholderconsultations with relevant

departments;

x. Maintain superiorworkcoordination with localkeypartnersto ensurethe

successfulimplementationoftheCountyDisasterManagementPlan;

xi. MaintainaregisterofallNGOsoperatinginthecounty,withtheirprecise

sectors,affiliationsandlocationoftheiractivities;

xii. EmbraceandensureadherencetotheHumanitarianCodeofConductinDisaster

ResponseProgrammesundertakenbyallNGOs/stakeholdersworkinginthe

County;

xiii. Coordinateandmanageallresearchworkandmattersconcerningalcohol,drugs

andsubstanceabuseintheCounty;

xiv. Facilitatecustomersatisfactionsurveys;

xv. Presentresearchproposaltomanagementforapprovalandadoption;

xvi. MonitornewtrendsandopportunitiesinthemarketandadviseCounty;and;

xvii. DesignandimplementfeedbackmechanismsforallCountyservices.

RequirementsforAppointment
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i. MustbeaKenyanCitizen;

ii. Have vastknowledge and relevantwork experience of8 yearsin special

programsofdisastermanagement/emergencyservices,3yearsofwhichshould

beinasenior/managerialcapacityinabusyenvironmenteitherinthePublic

ServiceorPrivateSector;

iii. Bachelor‟sdegreeinanyoftheSocialSciencesorequivalentqualificationfrom a

recognizedinstitution;

iv. Masters in DisasterManagement/Humanitarian Assistance/Sustainable

Developmentoritsequivalentqualificationfrom arecognizedinstitutionwillbe

anaddedadvantage;

v. AttendedaSeniorManagementCourselastingnotlessthan4weeksfrom a

recognizedinstitution;

vi. FulfilledalltherequirementsofChapter6oftheConstitutionofKenya,2010;

vii. Provencommunication,proficiencyincomputerapplicationsandreportwriting

skills;

viii. DemonstratedthoroughunderstandingofCountydevelopmentobjectivesof

vision2030;

ix. Haveabilitytoworkinamulti-ethnicenvironmentwithsensitivityandrespect

fordiversity;

x. DemonstratedunderstandingandcommitmenttotheNational,Valuesand

PrinciplesofGovernanceasoutlinedinArticles10and232oftheConstitution

ofKenya2010;and

xi. Demonstratedahighdegreeofprofessionalcompetenceandmanagement

capability.

j. CHIEFSECURITYOFFICERJOBGROUP“M”(1POST)P&P

AnofficeratthislevelwillreporttoDirectorofAdministration.

DutiesandResponsibilities

i. InchargeofCivilianSecurityServicesintheCounty;
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ii. Carryoutsupervisionofin-houseandcontractedsecurityservices

iii. Liaisewithexternalsecurityagenciesforpreventiveaction;

iv. Assistininvestigationsandprosecutions:

v. Develop and implementsecurity policies,regulations,rules,standards,

norms,protocolsandprocedures;

vi. Designandimplementnewsecuritymeasures;

vii. Identifyandinvestigatesecuritybreachesandissues;

viii. Coordinatemaintenanceofsecuritysurveillance,

ix. HaveknowledgeofCCTV CodesofPractice;securitysystemsandaccess

control;

x. Analyze security operations to identify risks or opportunities for

improvement;

xi. LiaisewithotheroperationalareasintheCountytoensureharmonyand

consistenciesinsecurityrequirements;

xii. Conductphysicalexaminations ofproperty to ensure compliance with

securitypoliciesandregulations;

xiii. Conduct security activities to safeguard County assets, properties,

employees,clientsandguests;

xiv. Documentsecurity status updates and submitconfidentialreports on

securityissues;

xv. Maintainregularcontactswithstatesecurityagencies;

xvi. Maintain recordsofactsofunlawfulinterferenceorcrimeforpossible

prosecutionorforreference;
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xvii. ProvideregularsecuritybriefstotheCountymanagementandstaff;

xviii. Disposingofandaccountingforlostandfoundproperties;

xix. Maintaincrimeandincidentsrecordsandcharts;and

xx. Coordinationofsecuritydocumentssuchaspassesandregisters.

RequirementsforAppointment

i. MustbeaKenyanCitizen;

ii. Havevastknowledgeandrelevantworkexperienceof8yearsinarelevant

field,3yearsofwhichtheapplicantshouldhaveservedasaSeniorSecurity

OfficerorinacomparablepositioneitherinthePublicServiceorPrivate

Sector;

iii. Bachelor degree in Criminology, Security Studies or its equivalent

qualificationfrom arecognizedinstitution.

iv. Six(6)weeksapprovedsecuritycoursefrom theKenyaPoliceServiceorthe

ArmedForcesattherankofInspector/Lieutenantandabove;

v. Leadership/Managementcourse lasting notlessthan 4 weeksfrom a

recognizedinstitution;

vi. Clean certificate ofdischarge and a valid FirstAid Certificate from a

recognizedinstitution;

vii. Bephysically,mentallyandmedicallyfit;

viii. FulfilledalltherequirementsofChapter6oftheConstitutionofKenya,2010;

ix. Provencommunicationskillsandproficiencyincomputerapplications;

x. DemonstrateathoroughunderstandingofCountydevelopmentobjectivesof

vision2030;
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xi. Haveabilityto workin amulti-ethnicenvironmentwith sensitivityand

respectfordiversity;

xii. DemonstrateunderstandingandcommitmenttotheNational,Valuesand

Principles of Governance as outlined in Articles 10 and 232 of the

ConstitutionofKenya2010;and

xiii. Demonstrateahighdegreeofprofessionalcompetenceandmanagement

capability.

.

3) DEPARTMENT OF ENVIRONMENT,WATER,NATURAL RESOURCES AND

ENERGY.

a.DIRECTOROFWATERSERVICES(JOBGROUPR)–1POST–3YEARSCONTRACT.

DutiesandResponsibilities

TheAssistantDirectorofWaterServiceswillberesponsibletotheChiefOfficerin-

charge ofWaterResources forplanning,directing,controlling and coordinating

technicaladministrativeactivitiesofwaterandseweragesystems.

Specificdutiesandresponsibilitieswillentailthefollowing:-

i) Preparingprofessionalandqualitystandardsforconstructionofwatersupply

andsewerageinfrastructure;

ii)Overseeingtheconstructionofwaterandsewerageworksundertakendirectly

orbycontract;

iii)Formulating,monitoringandevaluatingrequirementsofphysicalandfinancial

progressofdevelopmentprojectsandprogrammes;

iv)Verifying technical tender documents on water supply and sewerage

infrastructure;
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v)Overseeingtheformulationofwaterpricingpoliciesandstrategiesforrural,

urbanandwastewaterrecyclingsystemsand;

vi)Liaisingwithdevelopmentpartnersandotherstakeholdersinthewatersector

for effective formulation,planning,coordination and implementation of

programs,projectsandactivities.

vii)Inaddition,theofficewillberesponsiblefordevelopingandimplementing

watersectorstrategicplansandworkplans;budgetingfortheDepartment;and

deployment,traininganddevelopmentofstaffinthedepartment.

viii) Anyotherdutiesasmaybeassignedfrom timetotimebyChiefOfficer

DepartmentofWaterServices.

RequirementforAppointment

Forappointmenttothisgradetheofficermust:-

i) BeaKenyancitizen;

ii)Haveservedinacomparableandrelevantpositioninpublicserviceforatleast

ten(10)yearsofwhich,atleastthree(3)yearsinthegradeofDeputyDirector,

WaterandSewerageEngineeroritsequivalent.

iii)HaveBachelor’sDegreeinCivilEngineering,WaterEngineering,Waterand

EnvironmentalEngineering,Environmentaland Sewerage Engineering,Bio-

SystemsEngineering,AgriculturalEngineering,orarelatedWaterSciencefrom

arecognizedinstitution;

iv)AMaster’sdegreeintherespectivefieldfrom arecognizedinstitution

v)BeregisteredbyEngineersRegistrationBoardofKenyaasanEngineerwitha

validcurrentannualPracticingLicense;

vi)BeamemberoftheInstitutionofEngineersofKenya(IEK);
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vii)HavecertificateinStrategicLeadershipDevelopmentprogrammelastingnot

lessthanfour(4)weeksfrom arecognizedinstitution;

viii) Bewellversedinapplicationofcomputersoftwareformodellingwater

resources;

ix)Havedemonstratedgeneraladministrativeabilityrequiredfordirection,control

andimplementationofwaterandsewerageengineeringprograms,projects,

andactivities;and

x) SatisfytherequirementofChapterSixoftheConstitutionofKenya2010.

b. DIRECTOROFENVIRONMENTALSERVICES(JOBGROUPR)–1POST–3YEARS

CONTRACT.

SalaryscaleaspertheSalariesandRemunerationCommission.

DutiesandResponsibilities

TheDirectorofEnvironmentalServiceswillberesponsibletotheChiefOfficerin-

charge of Environment,Energy and NaturalResources forplanning,directing,

controllingandcoordinatingtechnicaladministrativeactivitiesofenvironmentand

naturalresources.

Specificdutiesandresponsibilitieswillentailthefollowing:-

i) Coordinating implementation of statutory provisions and other relevant

legislationsonEnvironmentalandNaturalResources

ii)DevelopingandimplementingEnvironmentalandNaturalResourcespolicies,

guidelines,standardsandprocedures;

iii)CoordinatingtheimplementationofWater,SanitationandHygiene(WASH)

programmesincollaborationwiththeCountyPublicHealthDirectorate;

iv)Overseeing environmentalprotection and conservation programmes and

projectsinconsultationwithrelevantdepartmentsandotherstakeholders;

v)Ensuringrobustwastemanagementsystemsincludingwastewaterrecycling

ande-wastemanagement;
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vi)Evaluatingenvironmentalmanagementprogrammesandprojects;

vii)Overseeing the enforcement of environmentalregulations and rules in

consultationwithNEMA;

viii) Identifyingenvironmentalresearchneeds;

ix)Overseeing the developmentand managementofenvironmentimpacting

projects;

x)Identifying relevant partners and agencies in support of environmental

programmes and projects such as degraded landscape reclamation,

rehabilitationandrestoration;

xi)LiaisingwiththeEnergyandClimateChangeDirectorateonmattersofstreams

andrivercatchmentconservationusingenvironment-friendlyplantspecies.

xii)InitiatingthedevelopmentofGISinnovationsintheenhancementofecosystem

services;

xiii) Overseeingdevelopmentofstrategicplansandworkplans,performance

targets and contracts;preparing budgets and procurementplans forthe

department;andstaffdevelopment,coachingandmentoring.

xiv) Anyotherdutiesasmaybeassignedfrom timetotimebyChiefOfficer

DepartmentofEnvironmentEnergyandNaturalResources.

RequirementsforAppointment

Forappointmenttothisgrade,anofficermusthavethefollowing:-

i) CurrentlyservingasDeputyDirector,Environment/NaturalResourcesOR its

equivalent;

ii)Have Bachelor’s Degree in Environmental Management, Environmental

ResourcesConservation,EnvironmentalEngineering,Bio-SystemsEngineering,

Environmental Waste Management, Disaster Management, Geography,

EnvironmentalHealth,PublicHealth,orarelatedEnvironmentalSciencefrom a

recognizedinstitution;

iii)Post-Graduate Diploma in any of the following disciplines:Solid Waste

Management,Ecosystems Management,Systems Ecology,Epidemiology,
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EnvironmentalEducation,DisasterManagementorequivalentqualification

from arecognizedinstitution;ORhaveaMaster’sdegreeintherespectivefield

from arecognizedinstitution;

iv)Haveatleastten(10)years’experienceintheenvironmentalsector.

v)CertificateinStrategicLeadershipDevelopmentProgrammelastingnotless

thanfour(4)weeksfrom arecognizedinstitution;

vi)ProficiencyinComputerApplicationSkillsfrom arecognizedinstitution;

vii)Demonstrated high degree ofprofessionalcompetence and Administrative

capabilityrequiredfortheeffectiveplanning,direction,controlandcoordination

oftheEnvironmentandNaturalResourcesFunctions.

viii) SatisfytherequirementofChapterSixoftheConstitutionofKenya2010;

4) DEPARTMENT OF EDUCATION,SCIENCE,TECHNICAL AND VOCATIONAL

TRAINING

a.DIRECTOROFEARLYCHILDHOODANDDEVELOPMENTEDUCATION(JOBGROUP

R)-1POST-3YEARSCONTRACT.

DutiesandResponsibilities

The Assistant Director of Early Childhood and Development Educationwillbe

responsible to the ChiefOfficerin-charge ofEarly Childhood and Development

Educationforplanning,directing,controllingandcoordinatingtechnicaladministrative

activitiesofEarlyChildhoodandDevelopmentEducation.

Specificdutiesandresponsibilitieswillentailthefollowing:-

DutiesandResponsibilities.



Page25of25

i. Assistintheco-ordination,development,review andtheimplementationof

ECDEpolicies.

ii.Monitorandimplementthecurricular,co-curricularandschoolfeedingprogram.

iii.Co-ordinateandevaluateECDEprogramsandprojects.

iv.Prepareandimplementthedepartmentalannualworkplansandbudgetary

requirements.

v.PrepareECDEstrategiesandgivetechnicaladviceandguidancetopersonnelin

lowercadre.

vi.ImplementtheECDEstafftrainingandappraisals.

vii.Promote awareness on early childhood needs and demands to local

communitiesandparents.

viii.Prepareandsubmitquarterlyandannualreports.

Anyotherdutiesasmaybeassignedfrom timetotimebytheChiefOfficer.

RequirementsforAppointment

Forappointmenttothisgrade,anofficermusthavethefollowing:-

i. AMaster’sdegreeinEarlyChildhoodEducation(ECDE);

ii. Must have Bachelor’s degree in Early Childhood Education

(ECDE)/Educationorrelateddegreefrom arecognizedinstitutioninKenya;

iii. Have atleastfive (5)yearsrelevantworking experience in education

management,two(2)ofwhichmusthavebeeninaseniormanagerial

positioninthepublicorprivatesector;

iv. Bewellversedineducationpolicydesignanddevelopment,monitoringand

evaluation;

v. Demonstrateahighdegreeofprofessionalandtechnicalcompetencein

workperformanceandresults;

vi. Mustbecomputerliterate;

vii. SatisfytherequirementsofChapterSixoftheConstitution.
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b.CHIEFQUALITYASSURANCEANDSTANDARDSOFFICER–(JOBGROUPM)–1

POST–P&P

TheChiefQualityAssuranceandStandardsOfficerwillberesponsibletotheChief

Officerin-chargeofEarlyChildhoodandDevelopmentEducationforplanning,directing,

controllingandcoordinatingtechnicalQualityAssuranceandStandardsmatters.

Specificdutiesandresponsibilitieswillentailthefollowing:-

DutiesandResponsibilities.

i. Monitoringandassessingeducationinstitutions(ECDEandTVET),programmes

andprojects;

ii.Carryingoutschooland/orsubjectstandardsassessment;

iii.Supervise the design developmentand preparation ofECDE learning/play

materialsforbothnormalandspecialneedschildren.

iv.Disseminating assessment findings; and advising the department and

teacher/instructors on the standards of education in their respective

institutions

v.ManagingeducationdataandensuringICTintegrationineducation;

vi.Implementingeducationstandards,cultureandenvironmentalsustainability;

vii.Implementing education policies and participating in the preparation of

curriculum topromoteaccess,equity,genderparityandlearnerswithspecial

needsarecateredfor.

viii.Supervisingtheadministrationofnationalexaminationsandcompilingand

analyzingeducationdata.

ix.Determiningthequalityofeducationindexatschool,zonalandsubcounty

levels.

x.Co-ordinationofECDEandTVETtrainingandassessmentinconjunctionwith

KenyaInstituteofCurriculum Development(KICD),KenyaNationalExamination

Council(KNEC)andNationalIndustrialTrainingAuthority.

Anyotherdutiesthatmaybeassignedfrom timetotimebythechiefofficer
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RequirementsforAppointment

Forappointmenttothisgrade,anofficermusthavethefollowing:-

i) HaveaBachelorofEducationdegreefrom arecognizedinstitution;

ii)Haveservedforaminimum periodofthree(3)yearsinthegradeofGraduate

TeacherI,Job Group ‘L’orequivalentand relevantposition within the

EducationSectorinthepublicservice;

iii)HaveaMaster’sinEducationfrom arecognizedinstitutionwillbeanadded

advantage;

OR

HaveaBachelorofArts/SciencewithEducationfrom arecognizedinstitution;

OR

HaveaBachelorofArts/ScienceandPostgraduateDiplomainEducation

from arecognizedinstitution;

iv)Certificateincomputerapplicationsskillsfrom arecognizedinstitution;

v)Haveshownmeritandabilityasreflectedinworkperformanceandresults;

vi)CertificateinEducationManagementcoursefrom arecognizedinstitutionis

mandatoryoranequivalentcourse;

vii)inbothECDEandTVETsector.

Knowledgeinspecialneedswillbeanaddedadvantage

viii) SatisfytherequirementsofChapterSixoftheConstitution.
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c.DIRECTOROFTECHNICALVOCATIONALEDUCATIONANDTRAINING(TVET)(JOB

GROUPR)–1POST–3YEARSCONTRACT.

DutiesandResponsibilities

TheAssistantDirectorofTechnicalVocationalEducationandTraining(TVET)willbe

responsible to the ChiefOfficerin-charge ofEarly Childhood and Development

Educationforplanning,directing,controllingandcoordinatingtechnicaladministrative

activitiesofTechnicalVocationalEducationandTrainingEducation.

Specificdutiesandresponsibilitieswillentailthefollowing:-

DutiesandResponsibilities

i.Assistintheco-ordination,development,review andtheimplementationofTVET

policies.

ii.Monitorandimplementthecurricular,co-curricularactivities,programmesand

projects.

iii.Prepare and implementthe departmentalannualwork plans and budgetary

requirements.

iv.PrepareTVETstrategiesandgivetechnicaladviceandguidancetopersonnelin

lowercadre.

v.ImplementtheTVETstafftrainingandappraisals.

vi.PromoteawarenessonTVETneedsanddemandstolocalcommunitiesandparents.

vii. Prepareandsubmitquarterlyandannualreports.

viii.Adviseandmakerecommendationstothechiefofficeronallmattersrelatedto

traininginTVETinstitutions.

Anyotherdutiesasmaybeassignedfrom timetotimebytheChiefOfficer.

RequirementsforAppointment

Forappointmenttothisgrade,anofficermusthavethefollowing:-
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i. AMaster’sdegreeinEducationfrom arecognizedinstitution;

OR

ii. AnappropriateDegreeorequivalentqualificationEducation

iii. MusthaverelevantworkexperienceintheTVETorPostSchoolingEducation

andTrainingSector.

iv. Extensiveexperienceinanyofthefollowinggeneralmanagementspheres:

a.College/educationinstitutionmanagement,strategymanagement,

education management, human resource management and

development.

b.Provenmanagementskillsandatrackrecordinthepreparation,

implementationandmanagementofstrategic,operationaland

financialplansandprojects.

v. Provencomputerliteracy,includingadvancedMSWord,MSExcelandMS

PowerPoint;

vi. Provenreportwritingandpresentationskills.Soundknowledgeofthepublic

TVETcollegesectoranditsregulatoryandlegislativeframework;

vii. SatisfytherequirementsofChapterSixoftheKenyanConstitution.

5) DEPARTMENTOFTRADE,INDUSTRY,TOURISMANDENTREPRENEURSHIP

a)DEPUTYDIRECTOROFTOURISM(JOBGROUPQ)–1POST–3YEARSCONTRACT.

DutiesandResponsibilities

TheDeputyDirectorofTourism willberesponsibletotheChiefOfficerin-chargeof

Trade,Industry,Tourism andEntrepreneurshipforplanning,directing,controllingand

coordinatingtechnicaladministrativeactivitiesofTourism.

Specificdutiesandresponsibilitieswillentailthefollowing:-

i.Co-ordinatetheimplementationoftourism policies,strategies,programsand

projects;
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ii.Technicaladvisoronmatterspertainingtotourism;

iii.Co-ordinatetheimplementationandreviewofcountytourism policiesandthe

countytourism strategies;

iv.Facilitation ofthe county'smembership and participation in tourism related

internationalorganizations;

v.Overallmanagementinmattersrelatedtomarketing;planningandregulationof

tourism inthecounty;

vi.Overallcoordinatorinrelationtonichetourism developmentinthecounty;

vii.Promotionofdomestictourism inthecounty;

viii.Overallplanning,direction,supervisionandperformancemanagementofall

employeesofthecountydirectorateoftourism;

ix. Overseetheuse,maintenanceandinventoryofequipmentandfacilitiesusedin

thedirectorateoftourism;

x. Undertakingtourism researchandmaintainingadepositoryofalldataand

informationontourism andtourism industryplayerswithinVihigacounty;

xi. Maintainnecessarylinkagesbetweenthedirectorateandotherstakeholders;

xii. Anyotherdutiesasmaybeassignedfrom timetotime.

RequirementsforAppointment

i. MusthaveaBachelor'sdegreeinTourism from arecognizedinstitution;

ii. AMaster'sdegreeinTourism orequivalentfrom recognizedinstitution

iii. MusthaveservedonJobGroup‘P’andaboveofitsequivalentintourism field;

iv. Musthavefour(4)years’RelevantworkingexperienceasAssistantDirectorfor

3years;

v. Musthaveattendedaseniormanagementcourselastingnotlessthan4weeks

from arecognizedinstitution;

vi. Havegoodleadershipandcommunicationskills;

vii. HaveknowledgeofTourism andWildlifelegislation;

viii. Demonstrateahighdegreeofprofessionalandtechnicalcompetence;

ix. SatisfytherequirementsofChapterSixoftheConstitutionofKenya2010.
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b)TOURISMOFFICERS(JOBGROUPJ)–2POSTS–P&P.

DutiesandResponsibilities

i. Prepareandprovidetheseniormanagementwithteam reports,statistics,

forecastsandanyotherinformation.

ii. Analysetourism programsandotherindicatorsandgenerateinputtothe

higherdecision-makinggroup.

iii. Providemanagementsupportwhenevercalled upon beseniortourism

officers.

iv. Promotionofdomestictourism.

v. Supportthesectioninidentifyingpotentialprojectsandtourism activities

inlinewithmissionandobjectivesofthedepartmentalsector.

vi. Collectionandeffectiveinterpretationofdata.

vii. Assessstrategiesandtechniquesforproductdevelopmentandmarketing.

viii. Monitorandassesstourism activitiesandservicestoenhancecontinuous

improvement and adherence to sound principles and practices of

sustainabletourism.

ix. Anyotherdutiesasmaybeassignedfrom timetotime.

RequirementsforAppointment

i. Degreeintourism orequivalentqualificationfrom arecognizedinstitutionor

itsequivalent;

ii. Strategicthinking,analysisanddecisionmakingabilities.

iii. Planningandorganizingskills.
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iv. Beagoodteam playerwithexemplaryleadershipqualities,interpersonal,

communicationandcollaborativeskills;

v. CertificateinComputer;

vi. SatisfytherequirementsofChapterSixoftheConstitutionofKenya2010on

leadershipandintegrity

vii. 1yearworkingexperienceinarelevantfield.

c)DEPUTYDIRECTORINDUSTRYANDINVESTMENT(JOBGROUPQ)–1POST–3

YEARSCONTRACT.

DutiesandResponsibilities

TheAssistantDirectorIndustryandInvestmentwillberesponsibletotheChiefOfficer

in-chargeofTrade,Industry,Tourism andEntrepreneurshipforplanning,directing,

controlling and coordinating technicaladministrative activities ofIndustry and

Investment.

Specificdutiesandresponsibilitieswillentailthefollowing:-

i. Analyze investmentreports to facilitate the investmentdecision making

process.

ii. Usefinancialmodelstoprojectfutureearningsandprofitpotential.

iii. Makingdecisionsaboutfinancialandinvestmentopportunitiesonbehalfofthe

department.

iv. Analyzemarketsituationsanddepartmentaldecisionsthatmayimpactone

another.

v. Developfinancialmodels,conductindependentbusinessvaluationsandupdate

thedepartment.

vi. Attendinvestoranddepartmentalmeetings.
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vii. Prepare quarterly investmentreports indicating performance statistics in

liaisonwiththeChiefOfficer.

viii. Analyzethemacroandmicroeconomicconditionsandmakerecommendations

tothedepartment.

RequirementsforAppointment

i.BachelorofCommerce Degree (Finance option)orBachelorofEconomics or

Entrepreneurshiporitsequivalentfrom arecognizedinstitution;

ii. MasterofBusinessAdministrationdegree(Finance/Entrepreneurshipoption)

from arecognizedinstitution;

iii. SkillsinProductknowledge,marketresearch,businessintelligence,financial

reporting,investmentadviceandresearchplanning;

iv. Goodcommunicationskills;

v. Three(3)yearsandaboveworkingexperienceasanAssistantDirector;

vi. Musthaveattendedaseniormanagementcourselastingnotlessthan4weeks

from arecognizedinstitution;

ix. SatisfytherequirementsofChapterSixoftheConstitutionofKenya.

d) INVESTMENTOFFICERS(JOBGROUPJ)–2POSTS–P&P.

DutiesandResponsibilities

i. Maintain currentknowledge aboutfinancialproducts available forthe

departmentanditscustomers.

ii. Maintainreportsaboutfinancialandinvestmentopportunitiesandprograms.

iii. Developreportsonmarketsituationsanalysisanddepartmentaldecisions.

iv. Develop relationship with customers and expand customernetwork in
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professionalandsocialsettings.

v. Attendinvestoranddepartmentalmeetings.

vi. Preparequarterlyinvestmentreportsindicatingperformancestatistics.

vii. Conductcustomerpresentationsonspecificinvestmentoptions.

viii. Collatethemacroandmicroeconomicconditionsandprepareareport.

RequirementsforAppointment

i. BachelorofCommerceDegree(Financeoption)orBachelorofEconomicsor

Entrepreneurshiporitsequivalentfrom arecognizedinstitution;

ii. SkillsinProductknowledge,marketresearch,businessintelligence,financial

reporting,investmentadviceandresearchplanning;

iii. Goodcommunicationskills;

iv. Ayearandaboveworkingexperienceinarelevantfield;

v. CertificateinComputer

vi. SatisfytherequirementsofChapterSixoftheConstitutionofKenya.

6) DEPARTMENTOFHEALTHSERVICES

a.CONSULTANTPAEDIATRICIANJOBGROUP‘Q’(1POST)

Rolesandresponsibilities

i. Toapplytheprinciplesandproceduresofmodernmedicineinpreventing,diagnosing,

caringforandtreatingillness,diseaseandinjuryusingspecializedtesting,diagnostic,

medical,surgical,physicalandpsychologicaltechniques;

ii. Supervisetheimplementationofcareandtreatmentandplansbyothermedical

personnel,

iii. Conductmedicaleducationandresearchactivitiesintheclinicalarea

iv. Participatesinthedevelopmentofclinicalproceduresforthedepartment.
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v. Makesclinicaldecisionsregardingworkprocessesbasedonestablishedguidelines.

vi. Prioritizesandorganizesworktomeetchangingconditionsandcarryoutanyroles

andresponsibilitiesassignedfrom timetotime

RequirementsforAppointment.

i) Mustbeakenyancitizen.

ii) Musthavebachelorofmedicineandbachelorofsurgery(MBChB)degreefrom a

recognisedinstitution.

iii) Successfullycompltedoneyearinternshipfrom arecognisedinstitution.

iv) Mustposesavalidpracticingfrom MedicalPractitionersanddentistboard.

v) Certificateincomputerapplicationskillsfrom arecognisedinstitution.

vi)Must meet the requirement of the Chapter Six of the Constitution of Kenya.

b.MEDICALOFFICERJOBGROUP‘M’(7POSTS).

Rolesandresponsibilities

i. To applythe principles and procedures ofmodern medicine in preventing,

diagnosing,caringforandtreatingillness,diseaseandinjury;

ii. Supervisetheimplementationofcareandtreatmentplansbyothermedical

personnel,

iii. Conductmedicaleducationandresearchactivitiesinclinicalareaofwork

iv. Participatesinthedevelopmentofproceduresforthedepartment

v. Makesdecisionsregardingworkprocessesbasedonestablishedguidelines

vi. Prioritizesandorganizesworktomeetchangingconditionsandanyotherroles

andresponsibilitesthatmaybeassignedfrom timetotime

RequirementsforAppointment.

i) Mustbeakenyancitizen.

ii)Musthavebachelorofmedicineandbachelorofsurgery(MBChB)degreefrom a

recognisedinstitution.

iii)Successfullycompltedoneyearinternshipfrom arecognisedinstitution.

iv)Mustposesavalidpracticingfrom MedicalPractitionersanddentistboard.

v) Certificateincomputerapplicationskillsfrom arecognisedinstitution.
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vi)Must meet the requirement of the Chapter Six of the Constitution of Kenya.

c.PUBLICHEALTHOFFICER III JOBGROUP ‘H’ (15POSTS).

Rolesandresponsibilities

i. Toimplementpublichealthandenvironmentallawsandregulationsthrough

propersanitation,vectorandvermincontrol,foodandwatersafety,hygiene,

solidandliquidwastemanagementincludingdisposalofhazardouswaste,

drinkingwater,quality;

ii. Surveillanceofenvironmentalpollutants;prevention and controlofdisease

outbreaksandhygieneeducation.

iii. Tosupportstrengtheningofcommunityhealthservices

iv. Participatesinthedevelopmentofproceduresforthedepartment

v. Makesdecisionsregardingworkprocessesbasedonestablishedguidelines

vi. Prioritizesandorganizesworktomeetchangingconditions

Minimum Requirements.

i. Must be a Kenyan citizen.

ii. Must possess at least Diploma inEnvironmentalHealthSciencesfrom KMTC

or anyother recognized healthtraining institution.

iii. At least acertificate in computer applications.

iv. Must meet the requirements of the Chapter Six of the Constitution of Kenya.

V.Mustpossessapracticinglicencefrom PublicHealthOfficersandTechnicians

CouncilofKenya

d.REGISTERED NURSE III JOBGROUP ‘ H ’ (48POSTS).
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Rolesandresponsibilities

i. Tosupervisetheimplementationofnursingcareplans,andconductnursing

educationactivitiesintheward.

ii. Tosupervisethepreparationandmaintenanceofpatientclinicalrecords,ensure

maintenance ofestablished inventory standards formedicines solutions,

suppliesandequipmentintheward

iii. Prepareswarddutyroster

iv. Supervisesnursinginternsandstudents

Requirements for Appointment.

i. Must be a Kenyan citizen.

ii. Must have diploma from the Kenya Medical Training College (KMTC) or other

registered and recognize medical training colleges in any of the following:

a) Kenya registered Community Health Nursing.

b) Kenya registered nursing.

c) Kenya registered midwifery.

iii. Must have registration certificate from Nursing Council of Kenya.

iv. Must possess valid practicing license from the Nursing Council of Kenya.

v. Should have a certificate in computer application skills form a recognized instituti

on.

vi. Must meet the requirement of the Chapter Six of the Constitution of Kenya.

e.REGISTERED CLINICAL OFFICER III JOBGROUP ‘H ’ (20 POSTS).

Rolesandresponsibilities

i. Toapplyadvancedclinicalproceduresfortreatingandpreventingdiseases,

injuries,andotherphysicalormentalimpairments.

ii. Tocarryoutclinicaland/orsurgicalprocedures,patientcareprocedures,

medicalprotocolsandtestingprocedures

iii. Participatesinthedevelopmentofclinicalproceduresforthedepartment

iv. Makesclinicaldecisionsregardingworkprocessesbasedonestablished
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guidelines

v. Prioritizesandorganizesclinicalworktomeetchangingconditionsandany

otherrolesandresponsibilitiesassignedfrom timetotime

Minimum Requirements.

i. Must be a Kenyan citizen.

ii. Must have at least diploma in Clinical Medicine and Surgery from KMTC or other

iii. recognized training institutions.

iv. Must have undergone internship program.

v. Must be registered by the Clinical Officers’ Council of Kenya.

vi. Must possess a valid practicing license from Clinical Officers’ Council of Kenya.

vii. Training in computer application skills will be an added advantage.

viii. Must meet the requirements of the Chapter Six of the Constitution of Kenya.

f. LABORATORY TECHNOLOGIST III JOBGROUP ‘H’(15 POST).

Rolesandresponsibilities

i. To conduct routine and complex haematological,clinicalchemistry,

histological,serologicaltests

ii. To conduct laboratory procedures involving manual or automated

techniques

iii. Prioritizesandorganizesworktomeetchangingandmultipledemandsand

anyotherrolesandresponsibilitiesassignedfrom timetotime

Minimum Requirements.
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i. Must be a Kenyan citizen.

ii. Must possess diploma in Medical Laboratory Technology/Sciences from a recogniz

ed

institution.

iii. Must be registered with Kenya Medical Laboratory technician and technology Boar

d

(KMLTTB).

iv. Must possess a valid practicing license from KMLTTB.

v. Must meet the requirements of the Chapter Six of the Constitution of Kenya.

g. COMMUNITYORALHEALTHOFFICERIIIJOBGROUP‘H’(3POSTS).

Rolesandresponsibilities

i. Participateinalldentalhealthdemonstrations;

ii. Doexhibitionsandgivelecturestocommunityandschoolsondentalhealth;

iii. Diagnoseandtreatcommondentalconditions;and

iv. Reducesimplefracturesofjawsandextractionandanyotherdutiesassigned

Minimum Requirements

i. MustbeaKenyancitizen.

ii. MustpossessatleastDiplomainCommunityOralHealthfrom KMTC

orotherrecognizedtraininginstitutions.

iii. Atleastcertificateincomputerapplicationskills.

iv. MustmeettherequirementsoftheChapterSixoftheConstitutionofKenya.

h.NUTRITIONOFFICERIIIJOBGROUP‘H’(5Posts).
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Rolesandresponsibilities

i. Planning,formulatingandmanagingtherapeuticdiets

ii. Beingresourcepersononnutritioninthehealthteam;

iii. Developingweaningfoodswithfamiliesusingcommunityresources;

iv. Initiatingprojectsinthecommunitywhichpromotenutrition

v. Supervisingandguidingotherstaffworkingundertheofficerandotherduties

assigned.

Minimum Requirements

i. MustbeaKenyancitizen.

ii. HolderofKenyacertificateofsecondaryEducation,oritsequivalent.

iii. HaveaDiplomainCommunityNutritionandDieteticsfrom KenyaMedical

TrainingCollegeorrecognizedinstitution.

iv. OtherrequirementsasperSchemeofServiceforCommunityNutritionists.

v. RegisteredwithKenyaNutritionandDieteticinstitute(KNDI).

vi. Atleastcertificateincomputerapplicationskills.

vii. MustmeettherequirementsoftheChapterSixoftheConstitutionofKenya.

i. PHYSIOTHERAPISTIIIJOBGROUP‘H’(2Posts).

Rolesandresponsibilities

i. Treatingandrehabilitatingpatients/clientsusingphysiotherapyinterventions

i.eelectrotherapy,manipulativetherapy/technology,exercisetherapyamong

clinicalareasandcommunity.

ii. Carryingoutphysicaldisabilityassessmentsforcategorization,registration,and

othersupport.

iii. Providinghealthpromotionandeducationtopatients/clientsonneuromuscular

skeletaldisordersandhealthylivingtopreventcommunicablediseases.

iv. Inductingstudentsonpracticaltrainingonoccupationaltherapyservices.
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Minimum Requirements

i. MustbeaKenyancitizen.

ii. MustpossessatleastDiplomainPhysiotherapyfrom KMTC

orotherrecognizedtraininginstitutions.

iii. Atleastcertificateincomputerapplicationskills.

iv. MustmeettherequirementsoftheChapterSixoftheConstitutionofKenya.

j. PHARMACEUTICALTECHNOLOGISTIIIJOBGROUP‘H’(5Posts).

Rolesandresponsibilities

i. Receivingprescriptionsformedicinalproductsfrom medicaldoctorsandother

healthprofessionalsanddispensingthedrugstopatients;

ii. Storingandpreservingdrugssubjecttodeterioration;

iii. Conferringwiththedoctororhisassistantsregardingtheordering,stockingand

thepricingofthedrugs.

iv. Ensureorderandcleanlinessatthepharmacy

v. Perform otherdutiesasassignedandastheprofessiondemands.

Minimum Requirements.

i. MustbeaKenyancitizen.

ii. MustpossessatleastDiplomainPharmaceuticalTechnologyfrom KMTCOR

otherrecognizedtraininginstitutions.

iii. Atleastcertificateincomputerapplicationskills.

iv. MustmeettherequirementsoftheChapterSixoftheConstitutionofKenya.
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v. Registeredbytheappropriatebody

7) DEPARTMENT OF SPORTS,GENDER,YOUTH,CULTURE AND SOCIAL

WELFARE

a)DIRECTORSPORTS(JOBGROUPR)–1POST–3YEARSCONTRACT.

TheAssistantDirectorSportswillberesponsibletotheChiefOfficerin-chargeof

Gender,Youth,CultureandSocialWelfareforplanning,directing,controllingand

coordinatingtechnicaladministrativeactivitiesofSports.

Specificdutiesandresponsibilitieswillentailthefollowing:-

RequirementsforAppointment

Forappointmenttothisgrade,acandidatemusthave:

(i) Abachelor’sdegreeinSportsmanagementORitsequivalentfrom a

universityrecognizedinKenya;

(ii) Master’sdegreeinrelevantdiscipline

(iii) AttendedseniorManagementcourseinarecognizedinstitution;aclear

understandingoftheNationalDevelopmentGoals;theKenyaVision

2030andtheroleofsportsintheachievementofsame

(iv) Demonstratedleadership,administrativeandprofessionalcompetencein

workperformanceandexhibitedathoroughunderstandingofnationalgoals,

policies,objectivesandabilitytorelatethem tothesportsfunction.

(v) MusthaveservedinthegradeofPrincipalSportOfficerinthepublicservice

oritsequivalent.

DutiesandResponsibilities

Anofficeratthislevelwillberesponsibletotheheadofsportsfortheeffective

leadershipandadministrationoftheDepartmentofsports.
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Specificdutiesandresponsibilitiesinclude:

(i) formulating,implementingandreviewingsportspolicies,strategiesand

programmes;

(ii) Thispositionisresponsibleforcoordination,supervisionand

implementationofsportingactivities,policiesanddevelopment

programmesregardingsportsatthecountylevel.

(iii) Overallcoordinationandmanagementofsportsactivitiesinthecounty.

(iv) Supervisefullandpart-timesportsofficers,fullresponsibilityfortraining,

mentoring,andevaluatingsportsofficersintheCounty.

(v) Liaisewithstakeholderssuchassportsfederations,clubsandteamsin

conductingclinicsinsportsstandards.

(vi) Actasstrategicandpolicyadvisoronsportsmatterstothechiefofficer

inthedepartment.

(vii) Workwithotheragencies,bodies,governmenttoimprovethesportsand

otherrecreationalfacilitiesandenhancetheuseofthefacilities.

(viii) Collaboratewithsportsfederationstomonitordopinginsportsand

participateinorganizingsportschampionship.

(ix) Overseethemonitoringandevaluatingofsportprogrammesandprojects

inthecounty

(x) Preparequarterlyandannualreportsdetailingchallengesandsuccesses

ofthesection

(xi) Establishandmaintainstandardsofdress,scholarshipandconductfor

team travelandtraining,andpracticerulesforallCountySports.

(xii) Developandmanagedepartmental,team,andspecialeventssports

budgets.

(xiii) Presideoverelectionsofsportsassociationandsupervisionofsports

associationinthecounty

(xiv) Overseedevelopmentandmaintenanceofsportsgrounds,stadiaand

recreationalfacilities.
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b)PRINCIPALSPORTSOFFICER (JOB GROUPN)–1POST–PERMANENTAND

PENSIONABLE

ReportingtotheAssistantDirectorSports

DutiesandResponsibilities

Anofficeratthislevelwillberesponsibletotheheadofsportsfortheeffective

leadershipandadministrationoftheDepartmentofsports.

Specificdutiesandresponsibilitiesinclude:

(i) formulating,implementingandreviewingsportspolicies,strategiesand

programmes;

(ii) Thispositionisresponsibleforcoordination,supervisionand

implementationofsportingactivities,policiesanddevelopment

programmesregardingsportsatthecountylevel.

(iii) Overallcoordinationandmanagementofsportsactivitiesinthecounty.

(iv) Supervisefullandpart-timesportsofficers,fullresponsibilityfortraining,

mentoring,andevaluatingsportsofficersintheCounty.

(v) Liaisewithstakeholderssuchassportsfederations,clubsandteamsin

conductingclinicsinsportsstandards.

(vi) Actasstrategicandpolicyadvisoronsportsmatterstothechiefofficer

inthedepartment.

(vii) Workwithotheragencies,bodies,governmenttoimprovethesportsand

otherrecreationalfacilitiesandenhancetheuseofthefacilities.

(viii) Collaboratewithsportsfederationstomonitordopinginsportsand

participateinorganizingsportschampionship.

(ix) Overseethemonitoringandevaluatingofsportprogrammesandprojects

inthecounty

(x) Preparequarterlyandannualreportsdetailingchallengesandsuccesses

ofthesection
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(xi) Establishandmaintainstandardsofdress,scholarshipandconductfor

team travelandtraining,andpracticerulesforallCountySports.

(xii) Developandmanagedepartmental,team,andspecialeventssports

budgets.

(xiii) Presideoverelectionsofsportsassociationandsupervisionofsports

associationinthecounty

(xiv) Overseedevelopmentandmaintenanceofsportsgrounds,stadiaand

recreationalfacilities.

RequirementsforAppointment

Forappointmenttothisgrade,acandidatemusthave:

(i) BeaKenyancitizen

(ii) ServedasChiefSportOfficerinpublicserviceoritsequivalent;

(iii) ABachelor’sdegreeSportsManagementORitsequivalentfrom auniversity

recognizedinKenya;

(iv) AttendedaSeniorManagementCourseinarecognizedinstitution;

(v) Demonstratedleadership,administrativeandprofessionalcompetencein

workperformanceandexhibitedathoroughunderstandingofnationalgoals,

policies,objectivesandabilitytorelatethem tothesportsfunction.

(vi) ProficiencyinComputer

c)DIRECTORCULTURE(JOBGROUPR)–1POST–3YEARSCONTRACT.

RequirementsforAppointment

Forappointmenttothisgrade,acandidatemusthave:

i. Bachelor’sdegreeinsocialSciencefrom recognizedinstitutioninKenya

ii. Master’sdegreeintherelatedfieldOrapostgraduatediplomainCultureor

relatedfield

iii. ServedasaPrincipalCultureOfficerinthepublicserviceofitsequivalent

iv. Soundorganizationalskillswiththeabilitytosetpriorities,managetime,
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problem solve,andbedetailorientedwiththoroughfollow-through;

v. Experienceinthecreation,implementation,andmanagementofeventand

departmentalbudgets;

vi. Abilitytobuildcommunitythroughcollaborations;abilitytooutreachand

networkacrossculturalandethnicgroups;

DutiesandResponsibilities

AnofficeratthislevelwillberesponsibletotheChiefOfficerfortheeffective

leadershipandadministrationoftheDepartmentofculture.

i. Organising,developinganddeliveringavariedrangeofculturalactivitiesor

programmes

ii. Liaisingandworkingwithrelevantorganisationsoragenciesincludingcultural

siteofficialsamongothers.

iii. Program development:enhancethequalityofcurrentprograms;develop/find

newinnovativeartsandculturalprogramming

iv. Collaborativepartnershipdevelopment:increaseagencycollaborationsboth

internallyandexternally,abilitytorecognizeculturalopportunitiesand

maximizetheirpotential

v. Financialdevelopmentandbudgeting:developandmanagebudget;ongoing

departmentandprogram financialanalysisonallculturalprograms.

d)YOUTHOFFICER(JOBGROUPJ)–2POST–PERMANENTANDPENSIONABLE

DutiesandResponsibilities

i. Creatingofawarenessontheopportunitiesavailablewithinthecountyandthe

NationalGovernment
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ii. Manageyouthinformationcenter

iii. Guidingtheyouthinthepostawarenessactivitiessuchas;

a)Receiveandtrackdulyfilledtendersforyouththroughthesetupstructures

b)Assistyouthduringtenderfilling

c)Liaisewithotherofficesonmattersrelatedtoyouth

d)Sensitizeyouthontheavailabletendersacrossdepartmentstogetherwith

theyouthoffice

e)Keeprecordsoftheyouthentitiesinthecounty.

f) Profileallyouthentitieswhichhavewontendersandthevalueofthe

tenderswonwardwise/subcountywise

g)Liaisewithyouthofficetoguideyouthviableprojects

h)Filereportsquarterlyandasneedarised

RequirementsforAppointment

i. BeaKenyancitizen

ii. Adegreeholderpreferablyasocialscience(adegreeinbusiness,economics,

sociology,psychology,historyetc)

iii. Agedbelow35years

iv. seniormanagementcourselastingnotlessthan4weeks

v. residentofthecounty

vi. beyouthfriendly

vii. Adiplomainprocurementandorexperienceingovernmentprocurementwillbe

anaddedadvantage

8) DEPARTMENTOFFINANCEANDECONOMICPLANNING

a)DIRECTOROFREVENUEJOBGROUP“R”(1POST) THREE(3)YEARSRENEWABLE

CONTRACT

SalaryscaleaspertheSRCregulations

TheDirectorofRevenuewillbetheHeadofRevenueandreporttotheChiefOfficer,
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FinanceandEconomicPlanning. 

AnofficeratthislevelwillbebasedattheCountyHeadquartersandwillberesponsible

forthecoordinationofactivitiesintheRevenueSection.

 

DutiesandResponsibilities

i. DaytodayrunningoftheCountyRevenueCollectionSection.

ii. ImplementingCountypoliciesandregulationsforrevenue.

iii. Developing and implementing plans to operationalize County revenue to

enhanceefficientrevenuecollectionandgrowth.

iv. Designingeffective,efficientandsecuresystemsofcollectingrevenue.

v. Maintainingrecordsofalltherevenuesources/centers,ratesandrevenues

collected.

vi. Settingupandprojectingregularrevenuetrendsforplanninganddecision

makinginthecounty.

vii. Planning,formulatingstrategiesandidentifyingsourcesofrevenue.

viii. Submitting regularreports to county committees on matters ofrevenue

collection.

ix. Performinganyotherdutiesasmaybeassigned.

Minimum Requirements

i. BeaKenyancitizen.

ii. BeaholderofBachelor’sdegreeinCommerce(AccountingorFinance

option);Finance,EconomicsorBusinessAdministration/Management

(AccountingorFinance)from arecognizedinstitution.

iii. AholderofaMaster’sdegreeintherelevantdisciplinefrom a

recognizedinstitution.

iv. AmemberofCertifiedPublicAccountantofKenya(CPA-K)ingoodstanding.

v. ConversantwithIFMISandotherrevenuemanagementaccountingorEnterprise

ResourcePlanning(ERP)packages.

vi. ServedasanAccountantinthepublicorprivatesectorforaminimum periodof
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ten(10)years,five(5)ofwhichMustinaseniormanagementposition.

vii. AttendedaStrategicLeadershipDevelopmentprogramme.

viii. Demonstrated a thorough understanding of nationalgoals,policies and

developmentobjectivesandabilitytoalignthem totheCounty’smandate.

ix. BeconversantwiththeprovisionsofthePublicFinancialManagementAct.

x. MustsatisfytherequirementsofChapterSixoftheConstitutionofKenya.

xi. Be a good team playerwith exemplaryleadership qualities,interpersonal,

communicationandcollaborativeskills...

xii. ProficiencyinComputerApplicationSkillsrelevanttofinancialmanagement

from arecognizedinstitution.

b)DIRECTOROFECONOMICPLANNINGJOBGROUP“R”(1POST)THREE(3)YEARS

RENEWABLECONTRACT

RequirementsForappointmenttothisposition,apersonshould:

i. BeacitizenofKenya;

ii. Be in possession ofa Bachelor’sdegree in Economics,orEconomicsand

Statistics,orEconomics and Mathematics,Economics and Finance orits

equivalentfrom arecognizedinstitutioninKenya;

iii. BeinpossessionofarelevantMaster‟sdegreefrom auniversityrecognizedin

Kenya;

iv. PossessaStrategicLeadershipDevelopmentcertificationlastingnotlessthan

sixweeksfrom arecognizedinstitution.

v. Membershiptoarelevantprofessionalbodyshallbeanaddedadvantage;

vi. Haveatleasttwelve(12)yearsrelevanthandsprovenprofessionalexperiencein

EconomicPlanning,fiveyearsofwhichshouldhavebeeninaSeniorleadership

positionoratatopmanagementlevelinthePublicServiceorPrivateSector;

vii. Be conversantwith lawsgoverning publicparticipation in decision making

processes;

viii. Beagoodsystemsanalyst;

ix. Beproficientincomputers;
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x. Beabletoanalysedataforinterestedstakeholders;

xi. Beinnovativeandcreative;

xii. Articulateinfiguresandhaveaclearmindandinterestindevelopmentissues;

and

xiii. Beagoodteam playerandtrainer.

xiv. Demonstrate professionalability,initiative and competence in organizing,

directingandexecutingworkatthislevel.

DutiesandResponsibilities.

i. ShallbeanswerabletotheChiefOfficer,FinanceandEconomicPlanning;

ii. PrepareCountyIntegratedDevelopmentPlanamongothereconomicplanning

toolsinlinewithCountyGovernmentACT2012,PublicFinanceManagement

ACT2012,Vision2030,SustainableDevelopmentGoalsetc.;

iii. AnalysetheannualcountybudgetandActionPlans;

iv. Playanadvisoryroletothecountygovernmentoneconomicdevelopment;

v. Designprogrammesandprojectsofinstitutionalizingparticipatoryplanningup

totheVillageCouncils;

vi. Assembleandanalysedata,beitInternational,National,County,orfrom best

practicestobeusedbyinterestedstakeholders;

vii. Setplanning benchmarksforthe variouscountydocketsforpurposesof

effectiveservicedelivery;

h. ImplementHuduma Services in the county in consultation with national

government;

ix. Beanactiveteam memberinpreparationofCountyBudgetandPolicyPapers.

x. Providingeconomic/statisticalplanningdata;

xi. Preparationandsubmissionofperiodicreportsonspecificassignmentsinthe

sector;

xii. Identification, design and formulation of development projects and

programmesintheCounty;

xiii. Monitoring,evaluationandreportingofdevelopmentprojectsandprogrammes;

xiv. Coordinating feasibilitystudiesand surveysto determine projectsviability;
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CoordinationoftheBudgetpreparationprocessfortheCountyGovernment;

xv. EconomicPolicyformulation,analysisandreportingincludingtheconsolidation

oftheCountyIntegratedDevelopmentPlans,AnnualDevelopmentplansand

otherplanningdocuments;

xvi. Preparation,analysisandreportingonMTEFandannualCountyBudgets;

xvii. Inaddition,theofficerwillberesponsibleforthecoordinationandsupervision

ofalltheMonitoringthebudgetimplementationprocessforthevariousCounty

GovernmentSectors/SpendingUnits;and

xviii. AnyotherrelevantdutyasmaybeassignedbytherelevantChiefOfficer.An

attractiveremunerationpackageandbenefitsassetbySRCawaitasuccessful

candidate.Thisappointmentisoncontractualtermsforaperiodofthree(3)

yearsandisrenewableonceforfurtherperiodofthree(3)yearsbasedon

experience.

c)DIRECTORACCOUNTINGSERVICES-JOBGROUP“R”(1POST)THREE(3)YEARS

RENEWABLECONTRACT

SalaryscaleaspertheSRCregulations

TheCountyDirectorAccountingServiceswillreporttotheChiefOfficer,Financeand

EconomicPlanning. 

AnofficeratthislevelwillbebasedattheCountyHeadquartersandwillberesponsible

forthecoordinationofactivitiesintheAccountingServicessection

DutiesandResponsibilities

i. Providingadvisoryservicestothedepartmentalheadsandotherstakeholders

onallfinancialandaccountingmatters;

ii. Interpretingandimplementingfinancialregulationsandprocedures,Treasury

circulars,lettersandinstructions.

iii. Developing supplementaryfinancialregulationsand proceduresto enhance

internalcontrols.

iv. Maintainingappropriateanduptodateaccountingrecords.

v. Preparingmanagementfinancialreportswhichincludemonthlyexpenditure
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returns, monthly bank reconciliations, revenue/AIA returns, cash flow

statements,analysisofdeposits.

vi. Submittingmonthlychecklistconfirmingcompliancewiththerequirementsfor

preparationandsubmissionofmanagementandstatutoryreportstothechief

officer.

vii. Authorizing payments,signing cheques,and identifying suitable cheque

signatoriesandsettinglimitsasappropriate.

viii. Monitoring implementation of Accounting Standards and systems for

compliance including Integrated financialManagementInformation System

(IFMIS)operations;

ix. FollowinguponAuditmattersincludingcompilationofTreasurymemorandum

inrespectofalldepartments.

x. Followinguponimplementationoftheinternalauditandexternalauditors’

recommendations.

xi. FollowinguponimplementationoftheSenateandCountyAssemblyPublic

AccountsandInvestmentCommitteerecommendations.

xii. PreparingofBi-annualaccounts;

xiii. Consolidating cash flow projectionsand expenditure returnssubmitted by

departments;

xiv. Maintainingacheck-listofreturnsandreportsreceivedfrom departmentsto

ensurecompliancewiththeLawandTreasurycirculars.

xv. Oversee and directthe activities ofthe treasury cash office,document

examinationsection,financialandnon-financialreportingunit,IFMISpayment

unit,assetmanagementandtreasuryregistryunits.

Corecompetencies

i. Makesconfident,fact-based,decisionsandactsondecisionswithasenseof

calculatedrisk-taking.

ii. Approachesproblemsfrom differentperspectivesin orderto suggestand

implementsolutions

iii. Forecasts issues in advance in orderto preventpotentialimpacts;both
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internallyandexternally

iv. Createsandmanagesbudgetseffectively

v. Facilitatescommunication between team membersto ensure effortsare

aligned

vi. Takesaccountabilityfordeliveringoncommitments;ownsmistakesanduses

them asopportunitiesforlearninganddevelopment.

vii. AbilitytoworkwithIFMIS

Minimum Requirements

i. Servedforcumulativeten(10)yearsthree(3)ofwhichhavebeenatthegradeof

DeputyDirectorAccounting,JobGroup‘Q’andaboveorinacomparableand

relevantpositioninthePublicService;

ii.ABachelor’sdegreeinCommerce(Accountingorfinanceoption)

iii.AholderofaMaster’sdegreeinanyofthefollowingdisciplines:Business

Management/Administration,Finance,EconomicsorCommercefrom a

recognizedinstitution.

iv.RegisteredwiththeInstituteofCertifiedPublicAccountantsofKenya(ICPAK)in

goodstanding.

v.AcertificateinStrategicLeadershipandDevelopmentProgrammeCoursefrom

arecognizedinstitution;

vi.DemonstratedprofessionalcompetenceinthefieldofAccountingServices;and

shownmeritandabilityasreflectedinworkperformanceandresults;

vii.MustsatisfytheprovisionsofchaptersixoftheconstitutionofKenya2010.

d)PROCUREMENTOFFICERSJG‘K’(3POSITIONS)
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The procurement assistants shallreport to the County DirectorSupply Chain

Managementandshallberesponsibleinimplementingprocurementprocessesinthe

CountyGovernment.

DutiesandResponsibilities

i. AssistancewiththepreparationofRequestforQuotation,InitiationstoBid,

RequestsforProposalandco-ordinationoftheirtimelydispatch.

ii. AssisttheDSCM inmaintainingcurrentuptodateProcurementdocumentsand

Manuals

iii. Routing,copyingandcirculationofquotes,bidsandproposalforevaluation;

iv. Researchingonpricing,obtainingquoteslocallyonlowvalueitems;

v. Assist in coordination of the selected bidder to ensure completion of

administrative processesincluding Bid Security,contractaward notice and

distributionofcontractdocumentsaccordingly.

vi. Assistinmanagementoftheadministrativeprocessthroughoutthedurationof

thepreparationofalldocumentationuntiltheawardofthecontract.

vii. Preparationofmanagementinformationandstatisticalreports;

viii. Checkandclassifytheprecedenceoftherequisitionandprocessaspriority

settingofthegoods/servicesneeded.

ix. Coordinatewithdepartmentsandmakesuretherightgoods/servicesare

acquired.

x. Providepurchasedgoods/servicestotheresponsiblereceivingofficeanddoall

actionsforcompletingtheprocess.

xi. Maintainappropriaterecordstoensurethatprocurementprocess,decision,and

contractualagreementareaccuratelydocumentedforaccountabilityandaudit

purpose.

xii. Perform otherdutiesrelatedtothefieldasassignedbytheDSCM.
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Corecompetencies

i. Abletoupholdandrespectprocurementethicsandtoconductactivitieswith

integrity.

ii. Ateam playerwhodemonstratespatience,flexibilityandhonesty.

iii. Bewillingandabletomeettightdeadlinesandworklonghourswhenrequired.

iv. Aself-starter,whoisabletoplanandmanagehis/herownwork,takesinitiative

andstrivestomeetdeadlines.

v. Beabletoworkinamulticulturalenvironment.

vi. GoodunderstandingofthePublicProcurementandAssetDisposalAct,2015

andregulationsthereof.

vii. FamiliarwithIFMIS–E-procurementsystem.

Minimum Requirements

i. BeaKenyancitizen

ii. DegreeinProcurementinProcurement/SupplyChainManagement

iii. Proficiencyincomputer

iv. Musthaveatleastone(1)experienceinrelevantfield

v. Registeredbytherelevantprofessionalbody

e)ACCOUNTANTSJG‘K’(5POSTS)

TheaccountantsshallreporttotheCountyDirectorofAccountingServicesandshallbe

responsibleforcarryingoutaccountingservicesintheCountytreasuryandcounty

departmentalentities.

DutiesandResponsibilities

i. ControllingofexpenditurecommitmentsintheMinistries/Departments;

ii. Initialevaluation and scrutinyofexpenditureproposalsand compilation of

informationrequiredinthebudgetaryprocesses;

iii. Processing ofMedium Term Expenditure Framework and revised budget

estimates;
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iv. Budgetingofdonorfinancedprojects,reviewingoffinancialimplementationof

suchprojects,andmonitoringcommitmentsonexpenditures;

v. Reviewing Programmebased budgetperformanceindicatorsand subsector

reportsandfacilitatefinalizationofthesubsectorreports;

vi. Preparation and maintenance ofmonthly cashbooks,bank reconciliations,

statutoryreturnsreconciliation,imprestregisters,fixedassetregister,salary

andcashadvanceregisters,andvoucherexamination.

vii. Coordinatingthepreparationofsectorbudgetproposalsfordepartments

viii. Planning,directing,coordinating,supervisingaccountingoperationsinthearea

ofdeployment;

ix. Preparingmonthlyandquarterlyrevenueandexpenditurereportsandannual

financialstatementsforauditpurposes;

x. Ensuringsafecustodyofgovernmentassetsandrecords

xi. Ensuringtimelyandaccuratepreparationofqualitymanagementreports

CoreCompetencies

i. Atleast3yearsworkingExperienceingovernmentaccountingandworking

knowledgeofIFMISsystem

ii. Abletoworkunderminimum supervision,meetsetdeadlines

iii. Innovative,selfless,high levelofintegrity and confidentiality in handling

governmentrecords.

iv. Musthavegoodreportwritingskillsandbeateam player.

Minimum qualifications

i. Bachelor’sdegreeinanyofthefollowingdiscipline:Commerce(Accountingor

Finance option)and Passed CPA IIIofCertified PublicAccountants(CPA)

Examinations.

ii. MustbearegisteredmemberoftheInstituteofCertifiedPublicAccountantsof

Kenya(ICPAK)

iii. Musthaveatleastathree(3)years’experienceinpublicorprivatesector
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f) BUDGETOFFICERSJG‘K’(2POSTS)P&P

TheBudgetOfficersshallreporttotheDirectorBudgetandExpenditureandshallbe

responsibleinmanagementofthecountybudgetaryprocesses.

Responsibilities

i. ControlofexpenditurecommitmentsintheDepartments;

ii. Initialevaluation and scrutinyofexpenditureproposalsand compilation of

informationrequiredinthebudgetaryprocesses;

iii. ProcessingofMedium Term ExpenditureFrameworkandrevisedestimates

budget;and

iv. Takinginitialactionforthebudgetingofdonorfinancedprojects,reviewingof

financialimplementationofsuchprojects,andmonitoringcommitmentson

expenditures.

v. Gathering, compiling and analyzing information on commitment and

expenditure trendsand initiating appropriate corrective action asmaybe

required;

vi. Compilinginformationrequiredonbudgetmonitoringandexpenditurecontrol

includingexpendituresonsalariesandallowances;and

vii. Initialprocessingofreallocationswithinthebudget.

Minimum qualification

i. MustbeaKenyancitizen

ii. Bachelor’sdegreeinEconomics,Finance,Accountingorstatistics

iii. Minimum ofCPAPartI1

iv. ExpertknowledgeinMicrosoftexcelsspreadsheets.

v. Minimum 2years’experienceinabusybudgetoffice.

vi. SatisfychaptersixoftheconstitutionofKenya,2010.
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g)INTERNALAUDITASSISTANTSJOBGROUP‘K’(2POSTS)P&P

TheinternalauditassistantsshallreporttotheCountyDirectorofInternalAuditand

shallberesponsibleforcarryingoutvariousauditassignmentsasperthelaiddown

internationalauditingstandardsandreportonthesame.

DutiesandResponsibilities

i. Assistinthedevelopment,maintenance,implementationandreview ofthe

internalauditworkprogrammes,auditplanandriskregisteranddrivethe

development,deploymentandupdate/review ofthecharter,manual,relevant

policiesandotherframeworksfortheInternalAuditFunction.

ii. EstablisheffectivebusinessrelationshipswithintheCountyGovernmentand

assistmanagementintheunderstandingandapplicationofandadherenceto

internalcontrol,riskmanagement,complianceandgovernanceprinciples.

iii. Perform auditsthroughthereview ofphysicalandelectronicrecords,evaluate

thelevelofcompliancewithestablishedbusinesscontrolpolicies,processes,

procedures,standards,governmentlawsandregulationsinassignedfunctional

areas/businessunits,identifycontrolweaknessesorprocessimprovement

opportunitiesandinitiateworkablesolutions.

iv. Documentandfileworkpapersandauditproceduresperformed.Tracktimely

andeffectivecorrectiveactionstakenfollowingauditrecommendations.

v. Maintainbackup(physicalandelectronic)ofallinternalauditmaterialsforeasy

retrievalandreferenceandmonitorthedocumentmanagementprocessacross

theCountyGovernmententities.

vi. Monitorand drive compliance with regulatoryand statutoryrequirements

acrossallbusinessareas.

vii. Conductmonthlyreview ofbankreconciliationstatementsforallexistingbank

accountsandmonthlycallover/review oftransactionsfocusingonappropriate

postingoftransactionsandensuringcompliancewithstatutorydeductions.

viii. Investigateandreportallallegedcasesoffraud,waste,abuseandinefficiencies

andmakerecommendationsonappropriatepreventiveorremedialactions.
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ix. Participateinboardofsurveysandfollowthroughtoensurethatstoreandcash

balancesarereconciledtothegeneralledger;conductphysicalverificationof

property,plantand equipment(PPE),and monitorthedisposalofPPE as

directedbythemanagement.

x. Implementtheinternalauditstrategicinitiativesrelatingtokeyresponsibilities.

xi. CarryoutotherresponsibilitiesasmayberequiredbytheDirectorInternalAudit,

AuditCommitteeorManagement.

Corecompetencies

i. Haveexcellentreportwritingskills

ii. Haveexcellentcommunicationandinterpersonalskills;

iii. Haveapracticalknowledgeofcomputersystems,includinginternetnavigation,

CAATsandvariousMicrosoftofficeapplications

iv. Beateam playerandstrategicthinker

v. Havesoundleadershipandmanagementskills

vi. Beself-drivenandabletoworkwithintightdeadlines

Minimum qualifications

i. Bachelor’sdegreeinAccounting,Finance,BusinessAdministration,Economics,

orarelatednumeratediscipline

ii. Minimum ofCPAPartII.

iii. Minimum of2yearsofexperienceintheinternalcontrol/auditfunctionofa

similarorganization.

iv. FulfillrequirementsofchaptersixoftheconstitutionofKenya,2010.

h)DEPUTYDIRECTORSUPPLYCHAINMANAGEMENTSERVICES–JOBGROUP‘Q’–

THREE(3)YEARSCONTRACT(1POST)

TheAssistantDirectorSupplyChainManagementServiceswillreporttotheCounty

DirectorSupplyChainManagementServices. Anofficeratthislevelwillbebasedatthe

CountyHeadquartersandwillberesponsibleformanagementofactivitiesinthe

SupplyChainSection.
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DutiesandResponsibilities

i. InitiatingandformulatingofSupplyChainManagementpolicies.

ii. AssisttheDirectorinpreparationofthesection’smedium-term expenditure

prioritiesandstrategicplans.

iii. Planning,organizing,administrationandcontrolofthesupplychain

managementunit.

iv. Assessingtheimpactofthesupplychainmanagementpoliciesandregulations

totheorganization.

v. EnhancingcorrectinterpretationandmanagementofthePublicProcurement

andAssetDisposalAct2015andotherstatutes,policies,rulesandregulations

thatmayimpactontheSupplyChainManagementpracticesoftheorganization.

Minimum Requirements

i. BeaKenyancitizen;

ii. MusthaveservedinthegradeofPrincipalSupplyChainManagementOfficeror

inacomparableandrelevantpositioninthepublicserviceorprivatesectorfora

minimum ofthree(3)years;

iii. DiplomainSupplyChainManagementoritsapprovedequivalentfrom a

recognizedinstitution;

iv. BeaholderofBachelor’sdegreeinanyofthefollowingfields;Commerce,

BusinessAdministration,Economics,ProcurementandSuppliesManagement,

MarketingLawortheirequivalentfrom arecognizedinstitution.

v. AholderofaMaster’sdegreeinanyofthefollowingdisciplines:Procurement

andSupplyChainManagement,LogisticsandSupplyChainManagement,

BusinessAdministration,Commerce,oranyotherrelevantfieldfrom a

recognizedinstitution.

vi. Attendedamanagementcourselastingnotlessthanfourweeks.

vii. AmemberoftheinstituteofSuppliesManagementofKenyaingoodstanding.

viii. Shownmeritandabilityasreflectedinworkperformanceandresults.
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PersonalQualities

i. Abilitytoarticulateandimplementthedirectorate’smandate

ii. Organizational,analytical,managerialanddecision-makingskills.

iii. Creativityanddecision-makingskills.

iv. Creativityandinnovation

v. Technicalproblem solving

vi. Interpersonalandcommunicationskills.

vii. Integrityandcommitmenttoproducingresults.

viii. Leadership,advocacy,relationshipbuildingintheworkenvironment.

ix. Passionforcontinuousprofessionaldevelopment

x. Initiativetoachieveexpectedresults.

CoreCompetencies

i. Peoplemanagement

ii. Financialmanagement

iii. PolicyImplementation

iv. Planning

v. Coordinating

vi. Strategyimplementation

vii. Abilityto work with an ERP system – IFMIS E-Procurementan added

advantage.

i) PRINCIPALSUPPLYCHAINMANAGEMENTOFFICER–JOBGROUP‘N’P&P(1Post

)

ThePrincipalSupplyChainManagementOfficerwillreporttotheAssistantDirector

SupplyChainManagement. AnofficeratthislevelwillbebasedattheCounty
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Headquartersandwillbeinchargeofascheduleofdutiesconsistingofanumberof

countydepartments.

DutiesandResponsibilities

i. Assistincompiling,collationandanalysisofSupplyChainManagement

information,dataandissuesfrom departments.

ii. Monitoringtheimplementationofthesupplychainmanagementpolicies,

guidelinesandproceduresissuedbythedirectoratefrom timetotimeand

recommendingappropriateactionwherenecessary.

iii. Develop,teachandreinforcesafetyguidelinesandprotocols

iv. Createsupplychainmanagementstrategiesthatincreaseefficiencyandspeed

v. Provideoperationalsupportandguidancetoensuremaximum productivity

vi. TrainandmentorSupplyChainManagementofficersunderhim/her.

vii. Collaboratewithotherdepartmentstoidentifyvulnerabilitiesandclose

operationalgaps

viii. Focusonsafety,costmanagementandbusinessgrowthinallinteractionsand

directives

ix. Prepareandsubmitweekly,monthlyandquarterlyreportstothePublic

ProcurementOversightAuthority,NationaltreasuryandthedepartmentalChief

Officer.

x. Assistdepartmentalaccountingofficersinpreparationoftheirrespective

annualprocurementplans.

xi. Handlecommunicationsandnegotiationswithexternalsuppliers

Minimum Requirements

i. BeaKenyancitizen;

ii. MusthaveservedinthegradeofChiefSupplyChainManagementOfficerorina

comparableandrelevantpositioninthepublicserviceorprivatesectorfora
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minimum ofthree(3)years;

iii. DiplomainSupplyChainManagementoritsapprovedequivalentfrom a

recognizedinstitution;

iv. BeaholderofBachelor’sdegreeinanyofthefollowingfields;Commerce,

BusinessAdministration,Economics,ProcurementandSuppliesManagement,

MarketingLawortheirequivalentfrom arecognizedinstitution.

v. Attendedamanagementcourselastingnotlessthanthreeweeks.

vi. AmemberoftheinstituteofSuppliesManagementofKenyaingoodstanding-

anaddedadvantage.

vii. Demonstratedgeneraladministrativeabilityrequiredfordirection,controland

implementationofPublicProcurementandAssetDisposalAct2015.

PersonalAttributes

i. Organizational,managerialandadministrativeskills

ii. Positiveworkingattitudeandabilitytogiveandtakeinstructions

iii. Creativityandinnovativeness

iv. Professionalism andintegrity

v. Interpersonalskillsincludingbeingateam player

vi. Goodcommunicationskills.

Corecompetencies

i. Supervisorymanagement

ii. Policyimplementation

iii. Oral/WrittenCommunicationskills

iv. Targetsetting

v. Administrationskills

vi. Team leadership

vii. Problem solving

viii. AbilitytoworkwithanERPsystem –IFMISE-Procurementanaddedadvantage.

j) ADMINISTRATIVEOFFICER–COUNTYTREASURYJOBGROUP‘J’(1POST)P&P
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Theadministrativeofficer–CountyTreasuryshallreporttotheChiefOfficer–Finance

andEconomicPlanningandshallberesponsibleforalladministrativeactivitiesofthe

CountyTreasury.

DutiesandResponsibilities

i. Inchargeofsafecustodyandfilingofalltreasurydocumentsandpayment

vouchers.

ii. Planandcoordinateallcountytreasurysectoralcommitteemeetings.

iii. Providesecretarialservicestoallcountytreasurysectorialcommittees.

iv. AssisttheCECMandChiefOfficer–FinanceandEconomicPlanninginpreparation

ofvariouscountytreasuryadministrativereportsasandwhenrequiredto.

v. Supervisethecountytreasurysecretarialstaff.

vi. Perform anyotherdutiesasassignedbytheCECMandChiefOfficer–Financeand

Economicplanning

Corecompetencies

iv. Haveexcellentreportwritingskills

v. Haveexcellentcommunicationandinterpersonalskills;

vi. Haveapracticalknowledgeofcomputersystems,includinginternetnavigation,

andvariousMicrosoftofficeapplications

vii. Beateam playerandstrategicthinker

viii. Havesoundleadershipandmanagementskills

ix. Beself-drivenandabletoworkwithintightdeadlines

Minimum Requirements

i. BeaKenyanCitizen

ii. ADiplomainBusinessAdministrationorManagement

iii. A CertificateinAccountingorHumanResourceManagementshallbean
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addedadvantage.

iv. Minimum of4years’experienceinasimilarorganizationandmusthave

servedasanAdministrativeOfficerforatleasttwo(2)years.

v. MeettheprovisionsofchaptersixoftheconstitutionofKenya2010.

Kindlynotethat:

i. VihigaCountyGovernmentisanequalopportunityemployerandanycanvassing

shallleadtoautomaticdisqualification.

ii. Salaryscalesattached to the above vacantpositionsare asperthe SRC

guidelines.

iii. Alltheabovevacantpostsareona3-yearrenewablecontracttermsbasedon

satisfactoryperformance.

iv. MoredetailsontheaboveadvertisedpositionscanbeobtainedontheCounty’s

websitepage.

9) DEPARTMENTOFAGRICULTURE,LIVESTOCK,FISHERIES&CO-OPERATIVES

a)ASSISTANTDIRECTOROFLIVESTOCKPRODUCTION -JOBGROUP“P”(1POST)

THREE(3)YEARSCONTRACT

SalaryscaleaspertheSalariesandRemunerationCommission.

(a)DutiesandResponsibilities

i. Providingtechnicaladviceandinformationinanimalproduction,Livestock

Marketing,RangeManagement,Apicultureandranching;

ii.Guidingthepreparationoftechnicalpapersandreportsforprofessionalforums;
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iii.PromotingeconomicLivestockFarming;

iv.Organizingextensionactivitieswhichincludefielddays,AgriculturalshowsField

demonstrations,Farmerfieldschoolsandfarm visits.

v.Participatingincollaborativeresearchactivities;

vi.DisseminatingLivestockProductiontechnologiessuchasconstructionof

Livestockhousingandstructures,Milkproduction,PastureandFodder

productionandconservation,Farm Planning,GrossMarginanalysis,On-Farm

feedformulation;

vii.Implementinglivestockproductionprogrammes/projectsinareassuchasdairy

cattlefarming,beefcattle,sheep,goats,pigs,poultry,rabbits,camels,donkeys

breedingprogrammes,fodderproductionandconservation,valueadditionto

livestockproducts,apiculture,emerginglivestockandotheranimalhusbandry

interventions

viii.CapturingMaintainingandstoringlivestockdata

Forappointmenttothisgrade,acandidatemust

i. BeaKenyanCitizen

ii.ServedinthegradeofPrincipalLivestockProductionofficerforaminimum

periodofthree(3)years;

iii.Bachelor’sDegreeinanyofthefollowingdisciplines:-AnimalScience,Animal

Production,AnimalHusbandry,DairyScienceandTechnology,Farm

Management,RangeManagementorNaturalResourceManagementfrom a

recognizedinstitution;

iv.Master’sDegreeinrelevantfieldfrom recognizedinstitution

v.CertificateinSeniorManagementCourselastingnotlessthanfour(4)weeks

from arecognizedinstitution;
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vi.Musthaveexcellentinterpersonalskills;

vii.Mustbeabletoworkunderminimalsupervision;

viii.ProficiencyinComputerapplicationsfrom arecognizedinstitution(added

advantage)

ix.Satisfytherequirementsofchapter6oftheConstitutionofKenya2010on

Leadershipandintegrity

b)LIVESTOCKPRODUCTIONOFFICER-JOBGROUP“K”(1POST)P&P

SalaryscaleaspertheSalariesandRemunerationCommission.

DutiesandResponsibilities

i. Providingtechnicaladviceinanimalproduction,LivestockMarketing,Range

Management,Apicultureandranching;

ii. PromotingeconomicLivestockFarming;

iii. Participatinginorganizingextensionactivitieswhichincludefielddays,

AgriculturalshowsFielddemonstrations,Farmerfieldschoolsandfarm

visits.

iv. Participatingincollaborativeresearchactivities;

v. DisseminatingLivestockProductiontechnologiessuchasconstructionof

Livestockhousingandstructures,Milkproduction,PastureandFodder

productionandconservation,Farm Planning,GrossMarginanalysis,On-Farm

feedformulation;

vi. Implementinglivestockproductionprogrammes/projectsinareassuchas

dairycattlefarming,beefcattle,sheep,goats,pigs,poultry,rabbits,camels,

donkeysbreedingprogrammes,fodderproductionandconservation,value

additiontolivestockproducts,apiculture,emerginglivestockandother

animalhusbandryinterventions
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vii. CapturingMaintainingandstoringlivestockdata

Forappointmenttothisgrade,acandidatemust

i. BeaKenyanCitizen

ii. Bachelor’sDegreeinAnimalScience,AnimalProduction,AnimalHusbandry,

DairyScienceandTechnology,AnimalProduction,Farm Management,Range

ManagementorNaturalResourceManagementfrom arecognized

institution

iii. Musthaveexcellentinterpersonalskills

iv. Mustbeabletoworkunderminimalsupervision

v. CertificateinComputerapplicationsfrom arecognizedinstitution(added

advantage)

vi. Musthaveatleast1yearexperienceinrelevantfield

vii. Satisfytherequirementsofchapter6oftheConstitutionofKenya2010on

Leadershipandintegrity

c)ASSISTANTANIMALHEALTHOFFICERIII--JOBGROUP“H”(2POSTS)P&P

(MEATINSPECTOR/ARTIFICIALINSEMINATION/DISEASECONTROL)

SalaryscaleaspertheSalariesandRemunerationCommission.

(a)DutiesandResponsibilities

i. Participatinginanimalhealthfield,extension,demonstrationsandagricultural

shows;

ii. Participatinginsamplecollectionanddispatch;
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iii. Inspectinglivestockstockroutes;

iv. Collectingdataandwritingtechnicalreports

v. Demonstratingandtrainingonmilkingtechniquesandexternalparasitecontrol

techniquessuchasdeeping,sprayinganddusting.

vi. Carryingoutvaccination,closedcastration,dehorning,ear-

tagging,branding,deworming,disburding,docking,debeckingandhooftreaming.

vii. Carryingoutsimpletreatmentofanimals;

viii. Participatingindiseasesuchandreporting;

ix. Keepingrecordsonanimalbreeding,animalhealth,milkproduction,Deeping

data.

x. Maintainingdairyunits.

(b)Forappointmenttothisgrade,acandidatemust

i. Kenyancitizenship

ii. DiplomainAnimalhealth,EnvironmentalHealth,AnimalHealthandProduction

from arecognizedinstitution.

iii. BeregisteredbytheKenyaVeterinaryBoard

iv. Musthaveexcellentinterpersonalskills

v. Mustbeabletoworkunderminimalsupervision

vi. ProficiencyinComputerapplicationsfrom arecognizedInstitution(added

advantage).

d)FISHERIESOFFICER-JOBGROUP“K”(2POSTS)P&P

SalaryscaleaspertheSalariesandRemunerationCommission.
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DutiesandResponsibilities

 Receivingandcompilingfisheriesrelatedstatisticaldatafrom fieldoffices;

 Analyzingfisheriesdataandpreparingreports;

 Assistinginmonitoring,controlandsurveillanceofthefisheriesresources,

undertakingfisheriesextensionactivities;

 Maintainingofpondsatfishfarmsandhatcheries;

 Inspectingfishandfishhandlingfacilitiesatfishhandlingsites,Marketsand

farms;

 AssistinginthepromotionoffishMarketingandvalueaddition.

Forappointmenttothisgrade,acandidatemust

i. Kenyancitizenship

ii. Bachelor’sDegreeinFisheriesManagement,Aquaticsciencesorequivalent

from arecognizedinstitution.

iii. Musthaveexcellentinterpersonalskills

iv. Mustbeabletoworkunderminimalsupervision

v. Proficiencyincomputerapplicationsfrom arecognizedinstitution(added

advantage).

vi. Satisfytherequirementsofchapter6oftheConstitutionofKenya2010on

Leadershipandintegrity

vii. Musthaveatleast1yearexperienceinrelevantfield
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e)CO-OPERATIVEAUDITORII-JOBGROUP“J”(1POST)P&P

SalaryscaleaspertheSalariesandRemunerationCommission.

DutiesandResponsibilities

i. Examiningvouchers,cashbooks,ledgersandconfirmingtheaccuracyofthe

transactions.

ii. Auditingannualaccounts.

iii. Undertakingauditinspectionsofcooperativesocieties.

iv. Verifyingstatementofaccountsandreportingthefindingstoimmediate

supervisor.

v. Undertakingspecificauditassignmentsundertheoveralldirectionofateam

leader

Forappointmenttothisgrade,acandidatemust

i. BeaKenyancitizen

ii. Degree inCommerce,EconomicsorBusinessAdministrationfrom arecognized

institution;

iii. CPApartIIorCertifiedInternalAuditors(CIA)partIII;

iv. Musthaveexcellentinterpersonalskills

v. Mustbeabletoworkunderminimalsupervision

vi. ProficiencyinComputerapplicationsfrom arecognizedinstitution(added

advantage).
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f) CO-OPERATIVEOFFICERII-JOBGROUP“J”(1POST)P&P

SalaryscaleaspertheSalariesandRemunerationCommission.

DutiesandResponsibilities

i. Promotingco-operativesocietiesandenforcingcompliancewithcooperative

legislations.

ii. Overseeingco-operativeelections

iii. Appraisingofnewlyproposedco-operatives

iv. Analyzingdataforpolicyformulation

v. Anyotherextensionservicesasneedarises

Forappointmenttothisgrade,acandidatemust

i. Kenyancitizenship

ii. Diploma in Co-operative Management,Marketing or Finance from a

recognizedinstitution.

iii. ProficiencyinComputerapplicationsfrom arecognizedinstitution(added

advantage).

iv. Musthaveatleast1yearexperienceinrelevantfield.

10) DEPARTMENTOFTRANSPORTANDINFRASTRUCTURE

a)SENIORARCHITECTURALASSISTANT–JOBGROUP“L”–(1POST)P&P
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TheofficerwillworkunderthesupervisionandguidanceoftheCountyArchitect

Requirementsforappointment

i. Kenyancitizenship

ii. A Bachelor’s degree in Architecture or its equivalent and relevant

qualificationfrom arecognizedinstitution

iii. Musthaveaminimum ofthree(3)years’relevantexperience

iv. Musthaveexcellentinterpersonalskills

v. Proficiencyincomputerapplications

vi. Mustbeabletoworkunderminimum supervision

vii. Demonstrateunderstandingofandcommitmenttothevaluesandprinciples

outlinedinArticles10and232oftheConstitution.

viii. SatisfytherequirementsofChapter6oftheConstitutionofKenya

ix. MustbeamemberoftheArchitecturalAssociationofKenya(AAK)

DutiesandResponsibilities:

i. Preparationofdesign,documentationandsupervisionofbuildingprojects.

ii. Interpretationofclients’requirements

iii. Performingpost-contractadministrationincludinginspectionofworkson

site

iv. Traininganddevelopmentoftechnicalstaffunderthisposition

b)QUANTITYSURVEYORASSISTANTII–JOBGROUP“J”–(2POSTS)P&P

TheofficerwillworkunderthesupervisionandguidanceoftheCountyQuantity

Surveyor.

Requirementsforappointment
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i. Kenyancitizenship

ii. DiplomaoraTechnicianCertificatePartIIIinthefieldofQuantitySurveying

oritsequivalentandrelevantqualificationsfrom arecognizedinstitution;

iii. RegisteredasalicentiatememberofInstitutionofQuantitySurveyorof

Kenya(IQSK)

iv. Proficiencyincomputerapplicationskillsfrom arecognizedInstitution.

v. Atleastoneyearrelevantexperience

DutiesandResponsibilities:

i. SquaringdimensionsandabstractingforpreparationofBillsofQuantities:

ii. Preparationofspecification

iii. PreparationofpaymentcertificatesandFinalAccounts;

iv. Compilationoftenderandcontractdocuments.

c)ASSISTANTENGINEERIISTRUCTURAL(BUILDINGSERVICES)–JOBGROUP“K”

–(1POST)P&P

The officerwillwork underthe supervision and guidance ofthe County

StructuralEngineer

Requirementsforappointment

i. Kenyancitizenship

ii. Bachelor’sdegreeinCivilEngineeringorequivalentandrelevantqualification

from aUniversityrecognizedinKenya

iii. Atleastoneyearrelevantexperience

iv. WorkingknowledgeofAutoCAD

v. BeregisteredasagraduateengineerbytheEngineerBoardofKenya(EBK)

DutiesandResponsibilities:

i. Preparationofstructuralsurveyandcivilworksdrawingsincludingdetailingof
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steelandconcretestructureslayoutsanddetailsofdrainageschemesroadsand

pavedareas

ii. Productionofbendingschedules

iii. Inaddition,theofficerwillworkundertheguidanceofamoreexperienced

officerinpreparationofschemedrawingsanddetailspertainingtothedesign

ofseweragedisposalsystems,pavedareasandalliedengineeringstructures

iv. Takingoffquantitiesforsimpleprojects

v. Carryoutelementarysurveyandlevellingforcivilengineeringschemes.

vi. Supervisionofconstructionofcivilandstructuralworks

d)INSPECTORROADS–JOBGROUP“H”–(3POSTS)P&P

Requirementsforappointment

i. Kenyancitizenship

ii. KenyaCertificateofSecondaryEducationMeanGrade“C”withC-or

aboveinbothMathematicsandPhysics,

iii. ADiplomainCivilEngineeringfrom arecognizedinstitution.

DutiesandResponsibilities:

ThisistheentryandtrainingGradeforthiscadre.Anofficeratthislevelwill

work

UnderaSeniorOfficer.Dutiesandresponsibilitieswillinclude:-

i. Supervisingandcontrollingofallroadworkswithintheofficer’sareaof

jurisdiction;

ii. Assistingintheselectionandlocationofsuitablematerialsforroadworks;

iii. Preparingandmaintainingmasterrolls,paysheets,storesledgers,toolsand

plantledgers,logsheetsandtickets,dailyactivitycardsandanyother

records;and

iv. Preparingworkprogrammesinliaisonwiththedivisionalofficers.
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e)TRANSPORTOFFICERJOBGROUP“K”(1POST)P&P

AnofficeratthislevelwillreporttoChiefOfficerTransportandInfrastructure.

DutiesandResponsibilities;

i. Standardizeprocurementproceduresfortransportandhiredequipment

ii. Generaterevenuethroughleasingandhiringofplantandequipment;

iii. Scheduledriversforthevariousassignments.

iv. Repairandmaintainvehicles,plantandequipment

v. Developproceduremanualfordisposalofmotorvehicles

vi. Monitorutilization,analyseandgeneratefuelconsumptionreportsforall

vehicles,plantandequipmentintheCounty.

vii. Coordinatethedepartment‟stechnicalconsultancyservicesformotor

vehiclesandplantequipmentwithotherpublicandprivatesectors;

viii. In charge oftransportlogisticsand coordinate allaspectsofdriver

management.

ix. Prepareincomeandexpenditureforecasts.

x. Review the vehicle movement logs on a minimum monthly basis

(includingsurprisechecks)toensurethatthelogsarerecordedinareal

time, accurate and comprehensive manner and any deficiencies

addressedformally

xi. Reviewmanualsforhiredplantandequipment

xii. Keepinventoryofmotorvehicles,plantandequipmentincounties;

xiii. Planandorganizethemaintenanceofallcountyvehicles,ensuringthat

serviceandinspectionintervalsareadheredto;
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xiv. OrganizehigheststandardsandregularinspectionsofCountyvehicles;

xv. Dealwith allaspectsofthecounty'sobligationsto theMinistryof

Transport including vehicle annualtests,record keeping and fleet

inspections;

xvi. Manageandmaintainabalancedteam tocovertheworkloadandensure

thatyouhaveadequatebreakdowncoveratalltimesoutsidetheworking

day;

xvii. Ensure thatDrivers'Defectnoticesare dealtwith correctlyand all

completeddefectnotesarestoredproperly;

xviii. Advisethechiefofficeronvehiclereplacementandpurchasingpolicies,

displayingasoundknowledgeofnew vehicletypesandvehiclerelated

productsand;

xix. Develop and implementstandard operationalstandardsto maintain

vehiclesbyadvocatingbestpracticesinindustry.

RequirementsforAppointment

i. BeaKenyanCitizen;

ii. Havevastknowledgeandrelevantworkexperienceof8years‟intherelevant

field,3yearsofwhichshouldhaveservedasFleetManagementofficerIorina

comparablepositioneitherinthePublicServiceorPrivateSector;

iii. A bachelor‟sdegreeinsocialsciencesoritsequivalentqualificationfrom a

recognizedinstitution.

iv. Higher/AdvancedDiplomainautomotive/FleetManagementorrelatedfield

willbeaddedadvantage;

v. ValidClassBCEDrivingLicense;

vi. Experienceoffleet/logisticssystemsadistinctadvantage;
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vii. Abilitytoprioritizeworkloadanddemonstrateoutcomesonstrictdeadlines;

viii. FulfilledalltherequirementsofChapter6oftheConstitutionofKenya,2010;

ix. Leadership/ ManagementCourse lasting notless than 4 weeks from a

recognizedinstitution;

x. Provencommunicationandproficiencyincomputerapplications;

xi. Demonstratethorough understanding ofCountydevelopmentobjectivesof

vision2030;

xii. Haveabilitytoworkinamulti-ethnicenvironmentwithsensitivityandrespect

fordiversity;

xiii. Demonstrate understanding and commitmentto the National,Valuesand

PrinciplesofGovernanceasoutlinedinArticles10and232oftheConstitution

ofKenya2010;and

xiv. Demonstrated high degree ofprofessionalcompetence and management

capability.

11) DEPARTMENTOFLANDS,HOUSINGANDURBANPLANNER

a.MUNICIPALMANAGERJOBGROUP“P”(1POST)-RE-ADVERTISEMENT

THREE(3)YEARSCONTRACT

TermsofService

Three(3)yearcontract,renewableforafurtherterm.

Remuneration

AsprescribedbySalariesandRemunerationCommission.

i. DutiesandResponsibilities

ThefunctionsoftheMunicipalManagershallbeonbehalfoftheBoard:
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i. EnsuringtheexecutionofthedecisionsoftheBoard

ii. PrepareandpresentforapprovaltotheBoardoftheMunicipality,anannual

estimateofrevenueandexpenditure.

iii. Beprincipallyresponsibleforbuildingandmaintainingastrongallianceand

effectiveworkingrelationshipsbetweentheBoardandthecivilsociety,private

sectorandcommunitybasedorganizations;

iv. Prepare,andsubmittotheBoardanannualreportontheactivitiesand

accomplishmentsofthedepartmentsandagenciescomprisingtheexecutive

branchoftheMunicipality.

v. Actasasecretary(anex-officiomember)oftheBoardandallhercommittees.

vi. ExercisesupervisionoveralldepartmentsandagenciesoftheMunicipalityand

coordinationofitsactivitiesondailybasis;

vii. AdministerandenforceallMunicipalityBy-laws,resolutions,franchises,leases,

contracts,permits,andotherMunicipalitydecisions;

viii. PrepareandadministertheannualMunicipalitybudget;

ix. AdministerMunicipalityutilitiesandproperty;

x. Encourageandsupportregionalandintergovernmentalcooperation;

xi. PromotecooperationamongtheBoardoftheMunicipality,staffandcitizensin

developingMunicipalitypoliciesandbuildingasenseofcommunity;

xii. AnyotherdutiesasdirectedbytheBoard.

RequirementsforAppointment

SubjecttoArticle232oftheConstitution,apersonshallqualifytobeappointedascity

ormunicipalmanageriftheperson:-

a)BeacitizenofKenya;

b)Holdsadegreefrom auniversityrecognisedinKenyaoritsequivalent;and
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c)Hasprovenexperienceofnotlessthanfive(5)yearsinadministrationor

managementeitherinthepublicorprivatesector.

d)BeordinarilyresidentorhaveapermanentdwellingwithintheCounty.

b.DIRECTORGEOSPATIALTECHNOLOGYSERVCIESJOBGROUP“R”(1POST)

THREE(3)YEARSCONTRACT

Dutiesandresponsibilities

i. FormulationofCountymappingandspatialdatainfrastructurepolicies,

guidelinesandstrategies

ii. Identificationandpositioningofphotocontrolandthirdordergeodetic

measurement

iii. Creation,maintenanceoftheCountyGISdatasets,documentation;carryingout

ofspatialdataanalysisfordevelopmentcontrolincludingpresentationand

disseminationofspatialdata,productionofdigitalcharts,mapsandrelated

Geo-spatialdata

iv. EnsuringtheefficientManagementofCountyLandInformationManagement

System (CLIMS)

v. CarryingoutresearchonthelatesttechnologiesinGeomaticsandEarth

observation.

vi. Theofficerwillberesponsibleforguidance,supervisionanddevelopmentof

staff.

Requirementsforappointment

Forappointmenttothisgrade,anofficermust;

i. HaveservedinthegradeofPrincipalLandSurveyor/CartographerOfficeror

AssistantDirectorLandSurveysorDeputyDirectorLandSurveysina

comparableandrelevantpositionintheCartographic,MappingandGeo-

informaticssectorforatleastthree(3)years;
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ii. PossessaBachelor‟sDegreeineitherofthefollowingdisciplines;Geographic

InformationSystems,Cartography&RemoteSensing,TechnologyinGeo-

informatics,Geo-spatialEngineering,orequivalentqualificationfrom a

recognizedinstitution.

iii. Registrationbyanyofthefollowingbodies:InstitutionofSurveyorsofKenyaor

anyotherrelevantandrecognizedprofessionalbody.AttendedSenior

Managementcourselastingnotlessthanfour(4)weeksfrom arecognized

institutionanddemonstratedmeritandabilityasreflectedinworkperformance

andresults.

OR

iv. PossessaMaster’sdegreeinanyofthefollowing:Cartography,Technologyin

Geo-informatics,GeospatialInformationScience,GeographicalInformation

Systemsorequivalentqualificationfrom arecognizedinstitution.

v. HaveworkedinCartography,RemoteSensingorGeo-informaticssectorina

seniorpositionforaperiodnotlessthanfive(5)years.

c.HOUSINGOFFICERIJOBGROUP“K”(1POST)P&P

Dutiesandresponsibilities

Dutieswillentail

i. CollectionofdataonhousingtoupdatetheCountyhousingdatabaseand

establishthelevelsofdemandandsupply;

ii. Identificationoflandforhousingdevelopment;

iii. Preparingprojectbriefs;

iv. PreparationofmaintenancescheduleforCountyhouses;

v. Disseminating information on appropriate building technologies to

stakeholders;

vi. Planningandimplementinghousingandhumansettlementprojects;

vii. Preparing low-costhousetypeplansand construction manualsforthe

CountyGovernment.
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Requirementsforappointment

i. AKenyancitizen

ii. A Bachelor’sdegreeinanyofthefollowingdisciplines:LandEconomics,

BuildingEconomics,Building/ConstructionManagement,RealEstateand

LandManagementorequivalentqualificationfrom arecognizedUniversity.

d.PHYSICALPLANNER/GIS JOBGROUP“K”(1POST)P&P

Dutiesandresponsibilities

Thiswillentail:initiating,preparingandmonitoringtheimplementationofcounty

physicaldevelopmentplans;Preparing action plansforspecificprojectssuch as

residentialhousingschemes,shoppingcentres,industrialestatesandrecreational

facilities;ProvidingadvicetoCountygovernmentandprivateagenciesondevelopment

proposalsand plans;Implementing and providing feedbackon physicalplanning

guidelinesandstandards;Undertakingthematicregionalstudiesonmattersrelating

tophysicalplanning;Managingphysicalplanningdata;Settingagendaandconvening

physicalplanningliaisoncommitteemeetings;Keepingrecordofdeliberationsand

communicatingdecisionsofthephysicalplanningliaisoncommittees;Providingadvice

ondevelopmentcontrol;Carryingoutpubliceducationonphysicalplanningmatters;

Preparing annualstateofphysicalplanning reportson countyand localphysical

developmentplans.

Requirementsforappointment

ForappointmenttothisgradeacandidatemustpossessaBachelor’sDegreeineither

Urban & RegionalPlanning orUrban Planning orTown Planning orequivalent

qualificationfrom arecognizedinstitution.

DiplomainGISanaddedadvantage.

e.GISSYSTEM ADMINISTRATORJOBGROUP“K”(1POST)P&P
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Dutiesandresponsibilities

Thiswillentail:tooverseedataautomationandmaintenanceoftheGeo-spatial

database,includingdatastandardsandqualityassurance,tomaintainthesystems

Hardware,Software,Telecommunications,peripheralsandallassociatedcomponents,

beabletocarryoutWebprogrammingandotherusersystem customization,and

maintaintheCountyWebserver,tocarryoutGISprogrammingtocustomizethe

system touser’sdemandsandmaintainITsystemsoftheCountyGISLAB.

Requirementsforappointment

ForaappointmenttothisgradeacandidatemustpossessaBachelor’sdegreeinany

ofthefollowingdisciplines;ComputerScience,InformationTechnologyorequivalent

qualificationfrom arecognizedInstitution.

f.LANDSURVEYASSISTANTIIIJOBGROUP“H”(1POST)P&P

Dutiesandresponsibilities

Thiswillentail:carryingoutangularanddistancemeasurementsandcomputationfor

medium andhighdensitytopographical,generalengineering,sub-divisionalschemes,

medium areacadastralandphotocontrolandboundarydeterminationsurveys,useof

modernsurveyingandmappingsoftwareandapplications.

Requirementsforappointment

ForthisappointmentthecandidatemustpossessaDiplomaorHigherDiplomainany

ofthe following disciplines;Land Surveying ,Geomatics,GeomaticEngineering,

TechnologyinGeomatics,TechnologyinGeo-informatics,Geo-spatialEngineering,or

equivalentqualificationfrom arecognizedInstitution.

g.CARTOGRAPHICASSISTANTIIJOBGROUP“H”(1POST)P&P
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Dutiesandresponsibilities

Thiswillentail:todesignandpreparemaps;plans;charts;modelsandglobesthat

representtheEarth’ssurface,tocollectdatafrom arangeofsourcessuchas;satellite

imagery,tobeabletomanipulateandusegraphicsintheproductionofnewmaps,to

beabletousemodernmappingandGISsoftwareandapplicationsinthemanagement

ofGeospatialdatasets,be able to carry outmapping projects with minimum

supervision.

Requirementsforappointment

ForthisappointmentthecandidatemustpossessaDiplomaorHigherDiplomainany

ofthe following disciplines;Cartography and Remote Sensing,Geoinformatics,

Technology in Geo-information or equivalent qualification from a recognized

Institution.

h.GISTECHNICIANIIIJOBGROUP“H”(1POST)P&P

Dutiesandresponsibilities

Thiswillentail:creatingmapsandgraphsusingGISsoftwareandrelatedequipment,

gather;analyze;andintegrate spatialdatafrom varioussources;including;census;

field observations; satellite imagery; aerial photographs and existing maps,

maintenanceoftheCounty’sGeospatialdatabase.

Requirementsforappointment

ForthisappointmentthecandidatemustpossessaDiplomainanyofthefollowing

disciplines;GeospatialInformationScience,Geo-Informatics,Cartography,Geomatics

orequivalentqualificationfrom arecognizedInstitution.
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COUNTYPUBLICSERVICEBOARD

a)LEGALOFFICER-JOBGROUP“P”-1POST

(ThreeyearsrenewableContract)

OtherAllowancesareasissuedbySRCfrom timetotime

RequirementsforAppointment

i. BeaKenyancitizen;

ii. Bachelor’sDegreeinLawfrom arecognizeduniversity.

iii. Minimum ofthree(3)yearspracticeexperience(postadmission).

iv. MustbearegisteredAdvocateoftheHighCourtwithavalidpracticinglicense.

v. Experienceinpreparingpolicyrelatedbriefingsandpresentingpolicyproposals.

vi. Excellentcommunicationandinterpersonalskills.

vii. Creative,innovativeandcomputerliterate.

viii. MustbeamemberofLawSocietyofKenya.

ix. SatisfytherequirementofChapterSixoftheConstitutionofKenya2010;

JobResponsibilities

i. Conductlegaldutiesontheapplicabledomesticandinternationallaw.

ii. Review andanalysedifferentissuespertainingtoCriminal,Civil,Investments

andtradelaw.

iii. Adjudication of causes related to the privatization process,commercial

transactionsbetweenparties.Ownershipclaims,negotiationbetweenparties

andliquidationprocedures.

iv. Draftlegaldocuments,letterstoparties,orders,decisions,judgmentsandtheir

correspondingcourtdocuments.
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v. AnyotherdutyasassignedbyCountyAttorney

b)ASSISTANT DIRECTOR HUMAN RESOURCE MANAGEMENT &

DEVELOPMENT-JOBGROUP“P”1POST

TermsofService:Three(3)YearContract

OtherAllowancesareasissuedbySRCfrom timetotime

JobDescription

i. ThePrincipalHuman ResourceManagementOfficerwillberesponsiblefor

effectiveadministrationandmanagementoftheSecretariat.

ii. To supportthe planning,development,coordination and administration of

HumanResourcepoliciesandprogrammes,rulesandregulationsinthecounty

departmentsforeffectiveperformanceandproductivity.

Job Responsibilities

Managerial/SupervisoryResponsibilities

i. Provideguidanceonandoversightoftheimplementationofhumanresource

managementpolicies,rulesandregulationsforcounty departmentsandcounty

publicservicecommittees;

ii. Supervisestaffintheunitforeffectiveworkperformance;

iii. Coordinate human resource services in areas of recruitment,induction,

promotion,jobplacement,leavescheduling,welfareandbenefitsmanagement;

iv. Anyotherdutiesasassignedbythesuperior

OperationalResponsibilities/Tasks

i. Implement human resource services in areas of recruitment,induction,

promotion,jobplacement,leavescheduling,welfareandbenefitsmanagement;
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ii. Maintaintheworkstructurebyensuringjobrequirementsandjobdescriptions

forallpositionsareupdatedtomeetevolvingCountyPublicServiceBoard

humancapitalneeds;

iii. Conductrequired analysis into remuneration,salaries,bonuses and other

benefits;

iv. Coordinatetrainingandstaffdevelopmentinitiativesforthecountyhuman

capital;

v. Assistinensuringmaintenanceofgoodindustrialrelationsamongemployees,

theorganizationsandvarioustradeunions;

vi. Facilitate in-house training to ensure employeesunderstand the rationale

underpinningpolicychangeandmonitoritssuccessfulimplementation.

vii. PrepareaccurateandtimelyrecommendationsforconsiderationbytheCounty

PublicServiceBoardrelevantcommittees;

viii. SupportformulationofpolicyandoversightofOccupationalSafetyandHealth

(OSH)fortheCountyPublicServiceBoard;

ix. Actasalinkand supportthemanagementoftheIntegrated Payrolland

PersonnelDatabase(IPPD)system inthecounty.

JobsRequirements 

i. BeaKenyancitizen

ii. Bachelor’sdegreeinHumanResourceManagementORBachelor’sdegreein

socialscienceandapostgraduatediplomainHumanresourcemanagement

anddevelopmentfrom arecognizedinstitution;

iii. Membership of Institute of Human Resource Management (IHRM) and

practicingcertificate;

iv. Practisinglicence(CHRP)willbeanaddedadvantage

v. Evidenceincomputerliteracy;

vi. KnowledgeinComputerHumanResourceIntegratedSystem;

vii. Knowledgeofrelevantlegislation;

viii. Six(6)yearsrelevantexperience in HR orrelated field from a reputable

organization.
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Interestedservingofficersareeligibletoapply.

Requirementsforallapplicants

1.NationalIdentitycard

2.Academiccertificates.

3.Professionalcertificates

4.Anyotherrelevanttestimonials

5.ComplywithChapterSixoftheConstitutionbyprovidingthefollowing

currentclearances:

(a)PoliceClearanceCertificatefrom CID

(b)TaxcomplianceCertificatefrom KenyaRevenueAuthority

(c)EthicsandAnti-CorruptionCommissionForm

(d)ClearanceCertificatefrom HELB(whereapplicable)

(e)Clearancefrom anyCreditReferenceBureau

HandDeliveredapplicationsshouldbesubmittedinasealedenvelopetotheofficeof

theSecretaryCountyPublicServiceBoard,onorbefore31st January,2019,by5:00p.m

GovernorsBuilding,GroundFloorRoom 03.

Thepositionappliedforshouldbeclearlyindicatedontopoftheenvelop

THESECRETARY/CEO

COUNTYPUBLICSERVICEBOARD,

P.O.BOX880-50300

MARAGOLI
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CountyGovernmentofVihigaisanequalopportunityemployer

Womenandpersonslivingwithdisabilitiesareencouragedtoapply

Canvassingwillleadtoautomaticdisqualification

OnlyshortlistedCandidateswillbenotified.


