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Foreword

This bidding document has been prepared by (ADVANCING RESILIENT AND
NUTRIRION SENSITIVE SMALL HOLDER AQUACULTURE(ARNSA -NORAD) and
is based on the 1% edition of the IFAD-issued standard procurement document governing
requests for quotations - goods, available at www.ifad.org/project-procurement. This bidding
document is to be used for the procurement of goods using shopping as procurement method in
projects that are financed by IFAD.

IFAD does not guarantee the completeness, accuracy or translation, if applicable, or any other
aspect in connection with the content of this document.


http://www.ifad.org/project-procurement

REQUEST FOR QUOTATIONS
Reference Number: (RFQ/VCG/NORAD/ARNSA//2024-2025)
(13/5/2025)
(SUPPLY AND DELIVERY OF CLEANING MATERIALS)

Addressed to:

1. The COUNTY GOVERNMENT OF VIHIGA financing from the International Fund for
Agricultural Development (“the Fund” or “IFAD”) towards the cost of SUPPLY AND DELIVERY
OF ICT EQUIPMENT ,VIHIGA COUNTY GOVERNMENT -DEPARTMENT OF
AGRICULTURE,LIVESTOCK & FISHERIES, and intends to apply part of this financing to the
purchase for which this request for quotations (RFQ) is issued.

The use of any IFAD financing shall be subject to IFAD’s approval, pursuant to the terms and
conditions of the financing agreement, as well as IFAD’s rules, policies and procedures. IFAD
and its officials, agents and employees shall be held harmless from and against all suits,
proceedings, claims, demands, losses and liability of any kind or nature brought by any party
in connection with (SUPPLY AND DELIVERY OF ICT EQUIPMENT)

2. This procurement is based on the national/international shopping method as laid out in the
IFAD Procurement Handbook that can be accessed via the IFAD website at
www.ifad.org/project-procurement.

3. The bidder shall not have any actual, potential or reasonably perceived conflict of interest.
A bidder with an actual, potential or reasonably perceived conflict of interest shall be
disqualified unless otherwise explicitly approved by the Fund. A bidder, including their
respective personnel and affiliates, are considered to have a conflict of interest if any of them
a) has a relationship that provides them with undue or undisclosed information about or
influence over the evaluation process and the execution of the contract, b) participates in more
than one quotation under this procurement action, c) has a business or family relationship with
a member of the purchaser’s board of directors or its personnel, the Fund or its personnel, or
any other individual that was, has been or might reasonably be directly or indirectly involved in
any part of (i) the preparation of this request for quotation, (ii) the selection process for this
procurement, or (iii) execution of the contract. A bidder and the supplier have an ongoing
obligation to promptly disclose any situation of actual, potential or reasonably perceived conflict
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of interest during the preparation of the quotation, the evaluation process or the contract
execution. Failure to properly disclose any of said situations in a promptly manner may lead to
appropriate actions, including the disqualification of the bidder, the termination of the contract
and any other as appropriate under the IFAD Policy on Preventing Fraud and Corruption in its
Projects and Operations?.

4. All bidders are required to comply with the Revised IFAD Policy on Preventing Fraud and
Corruption in its Activities and Operations (hereinafter, “IFAD’s Anticorruption Policy”) while
competing for, or in executing, the contract.

a. If determined that a bidder or any of its personnel or agents, or its sub-consultants,
sub-contractors, service providers, suppliers, sub-suppliers, and/or the latter's
personnel or agents, has, directly or indirectly, engaged in any of the prohibited
practices as defined in IFAD’s Anticorruption Policy or in sexual harassment,
exploitation and abuse as defined in IFAD’s Policy to Preventing and Responding to
Sexual Harassment, Sexual Exploitation and Abuse? in competing for, or in
executing, the contract, the quotation may be rejected or the contract may be
terminated by the purchaser.

b. In accordance with the IFAD Policy on Preventing Fraud and Corruption in its
Activities and Operations, the Fund may investigate and, when applicable, sanction
entities and individuals, including by debarring them, either indefinitely or for a stated
period of time, to participate in any IFAD-financed or IFAD-managed activity or
operation. A debarment includes, inter alia, ineligibility to: (i) be awarded or otherwise
benefit from any IFAD-financed contract, financially or in any other manner; (ii) be a
nominated sub-contractor, consultant, manufacturer, supplier, sub-supplier, agent or
service provider of an otherwise eligible firm being awarded an IFAD-financed
contract; and (iii) receive the proceeds of any loan or grant provided by the Fund.
The Fund may also unilaterally recognize eligible debarments by any of the
international financial institutions signatories to the Agreement for Mutual
Enforcement of Debarment Decisions.

c. Bidders and any of their personnel and agents, and their sub-consultants, sub-
contractors, service providers, suppliers, sub-suppliers, and the latter’'s personnel
and agents are required to fully cooperate with any investigation conducted by the
Fund, including by making personnel available for interviews and by providing full
access to any and all accounts, premises, documents and records (including
electronic records) relating to this bidding process or the execution of the contract
and to have such accounts, premises, records and documents audited and/or
inspected by auditors and/or investigators appointed by the Fund.

1 The policy is accessible at: www.ifad.org/anticorruption_policy.
2 The policy is accessible at https://www.ifad.org/en/document-detail/asset/40738506.
(SUPPLY AND DELIVERY OF ICT EQUIPMENTS)

4

(SUPPLY AND DELIVERY OF ICT EQUIPMENTS) - Ref. No: (RFQ/VCG/NORAD/ARNSA//2024-2025)


http://www.ifad.org/anticorruption_policy
https://www.ifad.org/en/document-detail/asset/40738506

d. Bidders have the ongoing obligation to disclose in their quotation and later in writing
as may become relevant: (i) any administrative sanctions, criminal convictions or
temporary suspensions of themselves or any of their key personnel or agents for
corrupt, fraudulent, collusive, coercive or obstructive practices, and (i) any
commissions or fees paid or to be paid to agents or other parties in connection with
this bidding process or the execution of the contract. Bidders must disclose the name
and contact details of the agent or other party and the reason, amount and currency
of the commission or fee paid or to be paid. Failure to comply with these disclosure
obligations may lead to rejection of the quotation or termination of the contract.

e. Bidders shall keep all records and documents, including electronic records, relating
to this bidding process available for a minimum of three (3) years after notification of
completion of the process or, in case the bidder is awarded the Contract, execution
of the contract.

5. The Fund requires that all beneficiaries of IFAD Funding or funds administered by IFAD,
including the purchaser, any bidders, implementing partners, service providers and suppliers,
observe the highest standards of integrity during the procurement and execution of such
contracts, and commit to combat money laundering and terrorism financing consistent with
IFAD’s Anti-Money Laundering and Countering the Financing of Terrorism Policy.3

6. (ADVANCING RESILIENT AND NUTRITION SENSITIVE SMALL HOLDER
AQUACULTURE(ARNSA —-NORAD) invites you to submit your price quotation in a pro forma
invoice format for the supply of the items listed in Annex 1 of this RFQ.

7. Your quotation in the required format should be addressed to:
[COUNTY GOVERNMENT OF VIHIGA]
Attn: [DEPARTMENT OF AGRICULTURE, LIVESTOCK & FISHERIES —~NORAD/ARSNA]
[P.O BOX 344- 50300]
[MARAGOLI]
Tel: [include the country and city code]
Fax: [include the country and city code]
E-mail: [include e-mail address]
8. The guotation should be accompanied by:

a. a copy of your business registration;

8 The policy is accessible at https://www.ifad.org/en/document-detail/asset/41942012.
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b. completed price and delivery schedule;
C. adequate technical documentation and catalogue(s) and any other pertinent
information.

9. The deadline for receipt of your quotation is 20™ MAY 2025

10. Quotations should be submitted in physical form or by email attachment (in pdf format), by
the deadline and to the address stated above.

11.Bidders must quote all items in the RFQ. A partial quote will not be accepted. If a quotation
shows items listed but not priced, their prices shall be assumed to be included in the prices of
other items. An item not listed in the quotation shall be assumed not to be included in the
quotation.

[If procurement is in lots, replace the clause above with the following:

Bidders can quote for and win one or more lots. Bidders must quote for all the items within a
lot, and for all quantities within an item. A partial quote will not be accepted. If a quotation
shows items listed but not priced, their prices shall be assumed to be included in the prices of
other items. An item not listed in the quotation shall be assumed not to be included in the
quotation.]

12.Evaluation. The purchaser shall award the contract to the bidder whose offer has been
determined to be the lowest priced quotation and is substantially responsive to the request for
quotation, provided further that the bidder is determined to be qualified to perform the contract
satisfactorily.

The purchaser’s evaluation of a quotation may take into account, in addition to meeting the
minimum technical and qualification requirements, the following factors;

(@) Delivery schedule. (as per Incoterms 2010) The items are required to be delivered
within the time as specified in the delivery schedule. Quotations offering delivery beyond this
delivery time shall be treated as non-responsive.

[or

(@) Delivery schedule. (as per Incoterms 2010) Quotations will be evaluated based
on the delivery schedule. Bidders are permitted to offer alternative delivery periods beyond the
delivery schedule stated in clause 16 below. Bidders will have xxx percent added to their prices
(for evaluation purposes only) for each proposed additional week of delivery.]

(b) Deviation in payment schedule. Bidders shall state their quoted price for the
payment schedule in the payment terms below. Quotations shall be evaluated on the basis of
this base price. Bidders requesting payment terms other than those stipulated in clause 10
below shall have their quotations treated as non-responsive.
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(b) Deviation in payment schedule. Bidders shall state their quoted price for the
payment schedule in the payment terms below. Quotations shall be evaluated on the basis of
this base price. Bidders are, however, permitted to state an alternative payment schedule and
indicate the reduction in price they wish to offer for such alternative payment schedule. The
purchaser may consider the alternative payment schedule and the reduced price offered by
the bidder selected on the basis of the base price outlined in the payment schedule.]

13.Prices. Prices shall be in [KENYAN SHILLINGS]. Prices quoted in currencies other than
[insert currency] will be evaluated after converting the currency into [insert currency] at the
exchange rate prevailing at [insert currency exchange source] on the date of the deadline of
submission for quotations.

14.Payment. Payment will be made in full within 30 days after delivery and acceptance of
goods.

15.Delivery. Prices should be quoted EXWI/CIP [insert location] in accordance with
INCOTERMS 2010. Ex-Works (EXW) applies to national bidders while carriage-and-
insurance-paid (CIP) applies to bidders not registered in the purchaser’s country.

16.Delivery Schedule. All items should be delivered [within xxx days] after signature of
contract. Bidders must state an exact delivery time in the quotation.

17.Warranty. Items offered should be covered by at least 12 months’ warranty from the date
of delivery to the purchaser/procuring entity. Goods offered shall be new, unused and based
on the manufacturer’s current and most recent model.

18.0rigin. [Please state country of origin of the goods, if applicable].
19.Brand. [Please state brand, make and model of goods quoted for].

20.Validity. Your quotation should be valid for a period of 60 days from the date of your
quotation.

21.Purchase Order. The purchase order shall be issued by the [insert name of purchaser /
procuring entity] before the end of the validity of the quotation to the eligible bidder who
submitted the lowest evaluated quotation. The purchase order terms and conditions are
attached in annex 2. Prior to the issuance of the purchase order and after the completion of
the evaluation process, the purchaser/procuring entity reserves the right to increase or
decrease the requested quantities under this RFQ. The maximum increase allowed to be done
to the quotation prior to purchase order signature is +15% and the maximum decrease is -15%.

Yours sincerely,

(SUPPLY AND DELIVERY OF ICT EQUIPMENTS)
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[insert name and title of accountable official]
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Annex 1
Schedule of Requirements

maximum levels or exactitudes are stated.

No Description and Unit of Quantity Delivery Period Place of Delivery

Specifications Measure (expressed in

form of number

of days
following
Purchase Order
sighature

SUPPLY AND DELIVERY
OF ICT EQUIPMENTS

Power extension 5/6 Metre
1 cs 6
Cable P

Jsb 6 way power extension
5/6 Metre Cable

o Safe & Reliable
Design with long
cable

e Heavy Duty PVC
Cable

e High Switching
Capacity

o Wall Mounting
e Surge Stabilizer
e Neon indicator

e Fire Retardant
Material

o Easy 2 Pin Accessible
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250v AV 50Hz

2 Mouse pcs 5

Wireless Bluetooth
Mouse,LED Rechargeable
Silent Slim Laptop Mouse

3. Shredder pcs 2

Heavy Duty Paper Shredder
Micro-Cut High Security
Level P-4/12 Sheets 10-
Minutes

4. Fridge Guard pcs 5

Amaze Fridge/Freezer Guard
— Under Voltage & Surge
Protection

5. Projector pcs 1

Epson EB-X51 XGA 3LCD 3800
Lumens Projector (wifi or
bluetooth enabled)

6. All in one Printer No 1

e HP Colour LaserJet
Pro MFP M479fdw
Print,scan,copy,fax,las
er print Technology

e Automatic
(standard)duplex
printing upto 50,000
pages monthly duty
cycle
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e 2000 to 10,000 pages
Recommended
Monthly Page Volume

e Upto 35 ppm print
Quality

e 250 sheets paper
Input capacity

7. Water Dispenser No 2
Ramton RM/419 Hot & Cold
Water Dispenser (with fridge

compartment)

8. HDMI Cable pcs 3

4k hdtv Premium high
speed HDMI cable

e Extended cable HD
to HD for projector
installation in high
definition 4k quality
that provides you
with crisp and clear
images.

e Supports high
definition 4k
resolution @60hz

e To connect high
definition
components that
have HDMI ports

e Provides an HDMI
2.0 to HDMI
CONNECTION.HDMI
male to HDMI male
Cable
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11

(SUPPLY AND DELIVERY OF ICT EQUIPMENTS) - Ref. No: (RFQ/VCG/NORAD/ARNSA//2024-2025)



e High quality cable
with resistance to
chip and high
temperature

e Compatible with
devices with HDMI
port: HDTV,Blu- Ray
player,PS3, Xbox 360
many projectors etc.

e Easy to use,plug and
play- plug and use

e Copper wire of high
quality ,durability &
efficiency

e Choose from Length
:20 meters

9.  All in one Desktop pcs 4
HP 24-df1257nh, Core i5, 8GB
RAM, 1TB Hard disk, 17" All-
in-One Desktop
Windows 11 Pro Activated or
with Key

Microsoft Office 2019 with
key

Antivirus (Kasperky)
Activated

10  Memory Card for Camera pcs 5
SanDisk 1TB Extreme PRO
MicroSD

Brand: SanDisk
Weight: 0.03 |b
Card Type: microSDHC
Storage Capacity: 1TB
Bus Type: UHS-I
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Speed Class: 10
UHS Speed Class: U1

Read Speed Maximum: 120
MB/s

Write Speed Minimum: 10
MB/s

11 Presenter pcs 2
Logitech R400 Wireless
Presenter - Black - 910-
001356

Presenter Mode

Built-in Class 2 Laser Pointer
2.4GHz RF Wireless
Technology

50' Range

Plug-and-Play Technology
Ergonomic Design

PC Compatible

12.  Camera pcs 1
Canon EOS R50 with 18-
45mm Lens and Content
Creator Kit
Spec.

e 24.2MP APS-C
CMOS Sensor

e DIGIC X Image
Processor

e Upto UHD 4K 30p
Video Recording

e 3.0"1.62m-Dot Vari-
Angle Touchscreen

e 2.36m-Dot Electronic
Viewfinder

e 15 fps Electronic
Shutter

« Vertical Movie Mode

e RF-S 18-45mm F/4.5-
6.3 1S STM Lens
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e Tripod stand

13. Hard disk pcs 2

Transcend 1tb Store jet 25m3
Usb3.1 Slim Portable Hard

Drive
14. Flash disk pcs 5
Sandisk 64gb flash drive ultra-
flair 3.0, 150mbps, high speed
USB drive
15. Hdm cable wifi extender pcs
ativirus 25m long
16. Wifi extender
17. Anti-virus pcs 6
18. Printer
Kyocera Taskalfa 2020
19. Digital wall clock pcs 2

Large digital wall clock
remote control temp date
week display timer
countdown table clock wall
mounted dual alarms LED
clocks

(SUPPLY AND DELIVERY OF ICT EQUIPMENTS)
14

(SUPPLY AND DELIVERY OF ICT EQUIPMENTS) - Ref. No: (RFQ/VCG/NORAD/ARNSA//2024-2025)



Annex 2
Draft Purchase Order

[Attach draft purchase order including conditions of contract]
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